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Note:- Types are as follows: 'PA’' for Positive Aspect, 'SI' for Suggestion for Improvement,
. 'OK' for Conformance, ‘O’ for Observation, 'NC' for Non Conformance
B Jeh e h f'_:"i.-'f.t?"i,-.é"l"-?,',-" x **ﬁb&aw:‘ﬂun e | S i e R
RN Dl Nl R e R
02 e fle - Regon) Of Coonieling, Nof T- o
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to 14 — ol
» d lalesk mca 8 o
i ﬁﬁd: l'.ltﬁe‘z?‘" = Ol
10| Bpdake <hadent ddla B1R 15 20, o
. 20 -5 0 ) _
|
26 | Invel %pugpbgﬁgﬁ <, No pwachax aFley | O
29 —2 2 P GK
4 a Mni MJCC-‘} Tt & deta's oF Secrd O
29 129 BBl b J
12 - a0~ O )
o| Add Shtciﬂ-n cLueremP ITte Polls o
i ml £ P oJfﬁ B cLaviend yg’}ggj) 2] L
4’.1,_ L}Po}m Rﬂ.b f)e * Sl
&3 oS T ] abe 16 o ol
LT ad vy Adiemd | o |
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2020-21

Academic Administrative Audit Schedule

Date: 22/01/2021

Auditor Name: Auditee: ﬁ;\,
wi. Sone A e %\\ N>
P f’@o-ha.pkwral' A oo o | @\flf %

V2
@’/ =—TA —~ A
Note: Types as follows éf]:z __,_71_
OK- Conformance, / - -

NC- Non Conformance

Sr.No | File No/Register No Observation Type
1Rl V= 4 Updatad 0 K
2| [l To e wpdated _ o
2 | e 6- 14 Updatud Ok
4 Fie VS New b abhadn MO cimenk| S
C | Fe l6-23) Updakd ok
6 | Ale 32 To & plud proply |
T | R 23 —27 Wp dakes) ]’
€ | Ale 39-5T ULp Aokl ok
ﬁ\ﬁ“
v
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2020-21

Academic Administrative Audit Schedule

Date: 22/01/2021

Auditor Name: Auditee:

Dr. Suni) M. K_Qﬂ&qf‘, . Estaelishment seHun

a1
AN

Note: Types as follows _ /

OK- Conformance,
NC- Non Conformance

Sr. No | File No/Register No Observation Type
Inuwavd Register a
i Doc.Ne.HR [R5 -01CF) stea®d  pulrrty Kor ortn Cnlepe £ Ok
Outword Q-l.o‘s'.a\-H VA sEs . . "
o1. 155 saﬂnl-un TR ONT Sowm e
4 Ooc. Mo HR [ RG-02 G v ‘.F , tq::-. -
03. ‘Mon- Teachiag Mysiey Apnils 4o Aesetoag Julq-20 - Ao Plusky
DuC- MO AR /R G =03 | OVailatle. hram Aug.wav il is ovallmble. . | OK.
04. Autormikile Earg. Musler s siann wphy  mMerTch. 2a2s, ox .
' CNusher).
v leavis abScaalr Lakle gt
sl ’ -
ot | th'—l_l‘?.!kn_ ok .
q‘r c-ﬂ:MP — ] — R dr
|?. E.“-'Tc o OK
‘e FE s x®
01. ME CH 3 — Y — .
f" lT — -
u Zevrux ﬂtﬂish-r Vpdarl oty Jan-18. A Raby affey Jan- M)
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College of Engineering
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\2-. | Requirteman)- eed;sm Fov maktviol, requisiben
Slip wstd +» » it ok ghre.
5 Cahy 1h ane old regisHT Wh 12330 AMw
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Files
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* o Yt Lok . dacuiry Pequel e s/F sk b s
T Oulward Lle.. wo hle mdinteined ot ssgamtel \dtes
o), Shgs ks, M odheainad. .,
o4, Deﬂ., Nohce Fle. Lagl- mabkice on 16.012p) R, Ne Adw
rnobte uad.
K 3 suf ﬂbb‘lm.hd Cuyrictwiarm Vitae Cleercnse
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Summary \ish - AN Lfouv e updaked Visk of- 20-21.
a6, - & Ole ,
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Month Salary
e Rei:fl-. = Uk .
Facun§ £ sroff Lask fsining des ten~ Teaching on 5| 7/19
12 'TTﬂ.'.lﬁ\'l\q' File. C For Jarniay on. 14 ]o6lzo1q., oK.
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2020-21

Academic Administrative Audit Schedule
Date: 22!01:'2021(\
=
Auditor Name: Auditee: . AW
!qthq o CotP. pref. Lo Boveo
- ALy a9
s g
Note: Types as follows g
OK- Conformance, /
NC- Non Conformance
Sr. No | File No/Register No Observation Type
4 |Files o 3 Files ase  updatesf Ol
2- | Hle 4 Kept notice file v nop updalef 'O
S.| File 5 Not updaac/ suqgestes/ for it . 'y
4. Fle & Teadwn,q gqcu.u\; elekauls no#upqa&g/ o
S |File 2- Found “updetes/ ok
&. | Erle 16 Previous  Signediies musineg | 'O !
=
t. | File - Texmwovke sheds, File Lobeupclul) ' 0

e

M
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Academic Administrative Audit Schedule

ATI College of Engineering

Date: 22/01/2021

Auditor Name:

Auditee:

Yaished Tadhav EXTo Navesh Toshy
ads Jadha ~ E#Tc Dept.
Note: Types as follows
OK- Conformance,
NC- Non Conformance
Sr. No | File No/Register No Observation Type
.| el- Imwarddile | Docwmends ale aveliaple .
. . emivies  dome I™ Amwand €qifex oK.
1 |od- outward tle | Documents avaliaBle §aHached nfl| ok
Mote ! votites duﬂ"ﬂﬂ lock~ do i yermed 15 () !uto!'lan.
03 - Ataderic flaubility DoLuwmemis  VYayxe avuliable tll ok .
3. i ]l ‘(7 M % l-do s\ toPY  Juy Brys620-9) .
oy~ Dept.  petite | Dotwwents aye attacked Ayl Mardeteh. 5y
f file Lest MRS oy Aom.
5. |65~ faudly nributitn oo rnents gk adtached ok .
ek Qo vensit level
¢ . |06~ fawuty ddails  Avediable ok .
7. | o1~ Nom if-uthif\‘la ' pru_;._,; alsle ok
. |0¥- Prottuy gysten| Siqmedure  ~veelvd verd: o
File .
. - RAcademic edaetble oK.
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13 13- umiversi iy Meed 4o ghach MY 1§-fo- ok | OL
Quesn m napentersenn § AY Ro-4) —odd W yane:
- |y Guestion payer LW Tesd = dec. avehd ctb|e [Ok-
K- |15 Queion Qunk feed 4o updde Am Calendey|or
Yeury Q2020  Tanb
L e A S 5€5S Ment dovuuments  aveliedole 6K -
: evelueds i veeel Siqr . fuve - ]‘LELJ Lo EHAMS
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Internal Audit Observation Sheet

IQA #: | DATE: | 22 /)o1]202 ) 1 M.Mﬁh
PROCESS MECI- l ; for bop
AUDITOR(S): aumt T 2 AUDITEE(S) Y MIE Saake ) Bavsan
}a—-fm&mﬂi CLabE,J'ny?’?m ) Mahalnn (Moodirite
OBSERVER(S):
Note:- Types are as follows: 'PA’ for Positive Aspect, 'SI' for Suggestion for Improvement,
'OK’ for Conformance, ‘O’ for Observation, ‘NC' for Non Conformance
Sr. Observation o7 Type
No. = _
02 | Poeck22 Syslemn ple . Report of Covrceibag Nef - o
dmlodjf_\as (c) 4o O Q‘*E:’) Mb o J¢
09 Add Lrivesty of munba Adwdenmic @ltndys| O
o4+ 1A — ol
yst Add lalesk mc& 28 @
].ﬁ‘;’r'?l"? == = G}C
1o VBpdade <hdent dala F1R 1920, R
2.0 - 25 o)

7 hose Rle, No 7
76 m\’maﬁpﬁaﬁﬂgﬁ i j PMC}JM *Ften ©

25 — % 3 - . OK
24 d pini peejedt st X Dt S of Seand ea| o
il Bl YR e <l

12 - 2 O )<
L4 Shidents y \ ) 5
£)0 ﬁ:ﬁngm W cﬁu;ml e Roll @J&Pb =)
Ay Updale RAD file | -
& A& oSt = , N
o

2o had Facully A e

DOC NO MR/ER-06 REV.OD D1/01/18%



}
S

moinfuen s Reguba 1ot npeklid




— i SARASWAT! Education Society's

: S SARASWATI College of Engineering

"‘}!) | Learn Live Achieve and Contribute |

: ,' Kharghar, Navi Mumbai - 410 210.

2020-21
Academic '_Adminlst‘r?ative Alidit Schedule .
Date: 22/01/2021

Auditor Name: _ | | Auditee:
Eshablishment seckun

Br. Sunil M. ﬂnﬂ&nﬁ

. T ————
Note: Types as follows ‘ iy ‘-—"’/ -

OK- Conformance,
NC- Non Conformance

Sr. No | File No/Register No . Observation ; Type
Inwavd Register .
Ok . |oec.sis e za -o1ce) Mmodaten 83 pobtly Koy batn cniepe &£ Ok
o2. Oulword ﬂr‘l‘. I:IW M‘i.’lii‘nd .g'dﬂqluuﬂ fF qgg.‘.w' VA Same
Doc: No. W[ RG ~02 - oo T Cqace .
. 0.3. ‘Mon- Tea chiap mMysley Apilat 4o Ay Julq-24 - are PMuENY
DuC-N8-HR/RE~08 | Ovailadle. hym Auy. 2030 il 1s avallable, | K
b4, A\lhlﬂ.lh“‘ .En.‘q. Mu'k‘f e tiaﬂ 'y ] “Fh MerCh: Loas at
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.?‘ EﬂTf = ug'
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. 1T : -l -
. z*—'f“* Rtﬂishf Vpde Uptp  Jan-18. AR Rorny offer Jen- 200t
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o 55 Heatk Lok . dacwiny Tuquek et oflF dsik e O
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2020-21
Academic Administrative Audit Schedule
Date: 22/1/2021

Auditor Name: Prof. Sheetal Auditee: Student Section

Bukkawar -

Note: _ Types as follows

OK- Ccnformance,
NC- Non Conformance
Sr.No | File
No./
i i
Register Observation ype
No

1 | Inward file: Updated

2 2 Outward file: Notices given to another academic department by student
section are not included in this file. Instructed to update it.

3 3 College Notice file: Inward notice are mixed with college notices,
advised to separate it out. Also need to use separators for every year
notices.

4 i Department File: Not required as notices from student section are going
to another department are already included in outward file.

5 5 AICTE notice file: Updated up to 16-17 only. It was told that after that
all notices are coming online to the registrar mail Id.

6 6 DTE notice file: Updated up to 16-17 only. It was told that after that all
notices are coming online to the registrar mail Id. (DTE and AICTE file
is combined)

7 7 MU notice file: Updated up to 16-17 only. It was told that after that all
notices are coming online to the registrar mail Id.

8 8 Eligibility and Enrolment File: Updated. year wise separate files are

9 9 maintained.

x A 2= /;.,/ P .

/ 7
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)

10 10 EBC File: updated.

11 11 Social Welfare Office File: Updated up to 2017-18, from 18-19 onwards
all process is online hence no documents. List of students who filled
the form for it is attached but in hudi_ng, year is missing.

12 12 Minority File: Updated

LlB 13 Adivasi Vikas Office File: Updated

14 14 Admission Process File: Only year wise list of allotted students (FE and
DSE) are attached.

15 15 Document Verification file: Updated

16 16 Original Document Return File: Updated. Signatures of the students to
whom original documents were given is taken in the list of students.
One column in the list for signatures for issued leaving certificate
(LC) is added as per last year’s suggestion.

17 17 Roll List file: Roll lists for year 20-21 are missing.

18 18 Admission Cancellation File: Pending.

19 19 Pass out student document file: Updated

20 20 Student Application File: Updated

—_—
[ 21 21 ISO format File: Updated

22 22 Leaving Certificate Issue File: Updated

23 23 Merit List File: Updated.

24 1 Inward Register: Entries of year 2020 are missing.

25 2 Outward Register: Entries of complete 1 year is missing.

26 3 Deadstock and furniture Register: Updated.

27 4 Private Scholarship details Register: Updated

DOC.NO.MR/FR-06 REV-00 (01/01/15)
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Statistical data of year wise admitted students e.g. total students cast wise and gender wise
bifurcation is updated

As per students’ section, they are mailing all students details (Name, category, number,
mail id, address etc.) to respective departments every year.

As per student section, status of scholarship deposited to students account is with accounts

department only.
No minutes of meeting register is maintained.

Y

(Auditor)
A
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2020-21

Academic Administrative Audit Schedule

Date: 22/01/2021
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Academic Administrative Audit Schedule
ol Jol/ 2820
Date: +6/42/2619

Auditor Name: ' Auditee: "
T = N
[ j F , 1,.: . 1o i 1/
" i WW\E:; Yo

Trr

Note: Tvpes as follows
OK- Conformance,
NC- Non Conformance

Sr.No | File No/Register No Observation | Type
] Toawtsd Fike Fl-of| yewwise parhition ok
2. | Owhied Flebl-g| A Year wise pukition ol
2 Pl-o3 | *  Cllye Notice Flo =
4. FlL-04.| & Depatnant Mobice . sk
¢ Fl-og | Dokt avaidable Inlin | ok
6 Fl-a¢ Coveparny Patabage [l b le
7. |Gaqus  Flo7 | Gopuy drie ptondeoc Hil. (Yarsice)

g fl-o02 Vrudewt feedback Gile (Trwm ﬁ%

9. FL-09 HR feedback fele  ( yewusice JM&
lo. | * FlL=10 2 _ OTww% -AHendance tile (ydﬁ'if@jﬁkfj
I FL-11 ) [0 pprirde Attendance Fike (it o be )
12 FL-04., placed ghudent data file (yewwicr-nuo ) -

DOC.NO.MR/FR-06 REV-00 (01/01/15)
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T bt Bl | vt doteble
Pl- 14 Widher ctudies dote File (yel 42 be P‘I’""Jj
fL-18 8FF (asn{ w8 fatescdy claks ha. (et fobe upated )
fL- 14 pﬁwh-m Bvidence Fle X |
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2019-20

Academic Administrative Audit Schedule

ol £ 0| 2020
Date:

Auditor Name: Auditee: be

3. To
rl)f-Mtﬂ-dlﬁ" M W WTS%WW

Note: Types as follows
OK- Conformance,
NC- Non Conformance

Sr. No | File NﬁfRegister No Observation Type

I | Tnward § oukwasd ok
i

3 PHevdance o€ putesvle. A cordasce Ok

| Advae [nderviend {sz\aﬁuuﬁp—u?%g) ol

(Selecked , Mot Seleched : ch?fw-ta' )

DOC.NO.MR/FR-06 REV-00 (01/01/15)
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Academic Administrative Audit Schedule
Date: A/ [/ZOB
Auditor Name: Auditee: S covaan U .
, - Porduhe
Note: Types as follows
OK- Conformance,
NC- Non Conformance
Sr. No | File No/Register No | Observation Type
[ Thwaord Bl FLo] | ¥ Tnwoed P& Mesr wise a,m,%‘:l S BR
» Fl-0)_ | B oukward file . v a}’__
3 =035, " CoMage notice file ok
4 fl-04 |° Departraunt Botiee Fole ol
5 FL-0f Univirtity Motree file X | ok
6 FL-06 | Report QLL v | ok
7 FlL-07 AU biad otz %Mi& VR k.
g FL-09 |2 Vool Order v 0 k-
09 FL- 29 jbwmj S siption poiH, Eriodbeis M{M Tk
' o Fli- 10 Boole Tuvoice avasdable woitty dodese 10k
: [ Newd b w dgpartivad
I Lot | B bttt ok,
L FL- 12 | Syllabut § Quarkion papess fike ptabii 4 ol
FL-T1% DOC.NO.MR/FR-06 REV-00 (01/01/15)
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14| fL- 14 ° Uy § lgdakions oF
I FL-18 Ol1e (omumittee Daka (il ol
16 FL-16 74P ( Area dokuifs ) | ok
17 HC- 17 . NeA File = Mot Reguived ¢ ok
19 £L-19 10 FILE - format v ok
19 FL- 19 Rovle £ Toumal bﬁ«lliaj ke % oF
2.0 FL-w0 Ad&h;-w‘ Ts;t/k aummrw%.sm X | ok
2 FL-n Aduertisesent - v’ ok
1% Fl- 32 Stacke Verifratran v ek
23 | PL-23 Recovers logh book . v~ |ok
U-.|  FL-4 |8 Supplio Quetakbn ok
i | PL-yo (D & Tnde | ol
.| FL-26 Masageunt Santhion bk X | ok
27 | FL-1T Pending Baak Fede v | ot
M'i,z. Pugn. 1,2, kLo endried qoe proper oL
N I . Tl P
4 | g -4 Acteipn vegyistes ,‘ P ok.
¢ | ey © Yokt bool 18ie vtf,;%:a " ok
§,V | Royy 6-A8 G068 Pe B4 fine djches | ok
T | Ry T-AR | Vi vgidter | Gt h Students ol
8 | P8 Joumal endey vigicte o ok
9 =9 . News paper récondd ot
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2019-20

Academic Administrative Audit Schedule

Date: 1/1/2020

| Auditor Name: Prof. Sheetal |

' Bukkawar

Auditee: Student Section

|
Note:

‘T\' pes as  follows

OK- Conformance,
NC- Non Conformance

Sr.No | File
N"_"'J Observation Type
Register
No
I I Inward file: Updated up to 22" March 2019 only.
2 2 Outward file: Notices given to another academic department by student
section are not included in this file. Instructed to update it.
3 3 College Notice file: Inward notice are mixed with college notices,
advised to separate it out. Also need to use separators for every year
| notices.
E 4 Department File: Not required as notices from student section are going
to other department are already included in outward file.
5 | 5 AICTE notice file: Updated up to 16-17 only. It was told that after that
all notices are coming online to the registrar mail Id.
6 6 DTE notice file: Updated up to 16-17 only. It was told that after that all
| notices are coming online to the registrar mail Id.
7 7 MU notice file: Updated up to 16-17 only. It was told that after that all
notices are coming online to the registrar mail Id.
8§ 8 Eligibility and Enrolment File: Updated. year wise separators required.
9 9

DOC.NO.MR/FR-06 REV-00 (01/01/15)
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10 10 | EBC File: Updated up to 2017-18, from 18-19 onwards all process is
| online hence no documents. List of students who filled the form for
EBC is missing,
L IEE) Social Welfare Office File: Updated up to 2017-18, from 18-19 onwards
all process is online hence no documents. List of total students who
are eligible, who filled the form and who got the scholarship, who
_ didn’t got it is missing.
12 |2 Minority File: Updated OK
13 13 Adivasi Vikas Office File: Updated OK
14 14 Admission Process File: Only year wise list of allotted students (FE and
DSE) are attached. Attach process for 20% students admission of
management quota,
15 I5 | Document Verification file: Updated 0K
6 |16 _T'Jr_igina] Document Return File: Updated. Signatures of the students to
whom original documents were given is taken in the list of students,
Suggestion given to add one column in the list for signatures for
_ issued leaving certificate (LC).
17 17 | Roll List file: Updated OK
I8 I8 Admission Cancellation File: need to be updated for current year
19 19 Pass out student document file: Updated OK
20 20 Student Application File: Updated OK
21 21 ISO format File: Updated (new format of bonafide application is needed
to attach)
22 22 leaving Certificate Issue File: need to be updated for current year.
23 |23 | Merit List File: Updated, OK
24 | Inward Register: Entries of complete 1 year is missing.
25 2 Outward Register: Entries of complete 1 year is missing.
26 3 Deadstock and furniture Register: Updated. OK
(27 + Private Scholarship details Register: Updated OK

DOC.NO.MR/FR-06 REV-00 (01/01/15)
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©

Statistical data of year wise admitted students i.e. total no. of students, cast wise and
gender wise bifurcation of admitted students needs to be updated from 17-18 onwards.

As per students’ section, they are mailing all students details (Name, category, number,
mail id, address etc.) to respective departments every year.

As per student section, status of scholarship deposited to students account is with accounts
department only.

No minutes of meeting register is maintained.

‘}’L'J
\\n"o

5

Prof. Shé;ta! Bukkawar

(Auditor)
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2019-20
Academic Administrative Audit Schedule
o//v//2020
Da!e:é}’ﬁ-!ﬂ-ﬂ-l—ﬂ—
Auditor Name: Auditee:
f 1wt Megha fomele Rina  Bases .
M {2
Note: vaes_as follows T ]
OK- Conformance,
NC- Non Conformance
_;r“l";;‘_ul ile I‘wufReglster No - Observation ] T_vpe__-
o/ 0l Updals c.( OK
2 02 updalz of oK
5 | Y Urdgfczcﬂ oK_
g 04 P(f{‘ﬁ Upcaliof 0K_
5 0% me,gmu.s e dé‘r #ecovc) Ltfc:’df&)f oK.
_é_ 9 & )o Updé{_fmf ) |5k
PAN Authoried simotiney vt o | ok |
g 1240 23 Upa’er@z/ ’?é&u O{Q__!
o] 25 | ur daZZL;/ o¢
N Jrwalee i ﬂcewea/ From |
L/ | 2 store H‘EL,# 4 up i i
|2-]23,24,29 Ollege  dwref  daty —
—_— ' o DOC.NOMR/FR-06 REV-00  (01/01/15)



I'f‘-.J

O

T oY

Sr.No | File No/Register No Observation Type
3 | 3o updatre) &
1Y |21- 33 ,4345T LMC, ATeTE , college tave/ =
1y ELVESY vpelactief dd
16 26 File us £» he updq,é:o‘_p/ ﬁué(ﬁ
(7 39-40 ‘Updcdtuﬁ Dic
19 4 | ypdated  clata ctelcled n o
(9 |42/44, 46 vpdatid L paint h_ |
20 | a7 " omﬂfﬁ%mﬁﬁm 5 sty ok
2| [h,4%,50:53| Updarss) P4
- 29 ‘Even sem. afm)ahzfﬂ e s %
22 > | - M.
24| Sz- ;ﬂd,w“gm poase] not mfmq‘ —
95| €5 patq %/zaé‘fféf @Lefz&af £ cocusssenlay 0.
26 | Registess
2T 0f Tnwead Xog(sfey ce.
% 02 Oulwenel 204 &4
24 03 leave c__fcq u{iﬁ ol
%0 0Y fTm 4y |
8/ oS vpdated &L past mntone| %
32 05 ‘Updafu/ﬂ 7
33 07 upeleted ol
21T OS’ ‘UPCJGLMJ u
%5 09 méﬂw . ol
56 |1,10, 10,13,1 tuif Aae Mawrclere ) L ypdated | ot




@ ©

Education Society's

arn L:.ve Ach:.ava and Cnntr:.huta '

Kharghar, Navi Mumbai - 410 210,

2019-20

Academic Administrative Audit Schedule

5/\R/\:>W/\TE College of Engineering

D}/(JU' 2020
Date: }od4220849-

Auditor Name:

Auditee: e 0D
c;heu\lmj Qw1 T Z- n0
. onal 44 ant | i
A1 "'_'Jﬂ
{m"an J‘ﬂ—l"n“mm_#i&.ﬂ
1-1 <2 _35
Note: Types as follows

OK- Conformance,
NC- Non Conformance

Sr. No | File No/Register No Observation Type
L 0l U felated oK.
g 02 - 0K
L3 0 2 bink saniplets S Nt
4 04 Upelalud oK,
¢ Ay FISE upoaibid, see 10 Pl
a 06 p kel oK
i 07 Upeladtud oK
g 08+ Procken - ok
g of tutprelacted 0k
[0 |0 Wiite Aeaaikd - OK_
|l || Uippoiesiced OK
12| IE Upduti Ok

DOC.NO.MR/FR-06 REV-00 (01/01/15)
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K [ 3 updated 0K
14 14 i Wit 0
is (s~ Mot updatad  Avanty oK
I | 6 Lipauias ) ol
|7 (] s oK
8 ) § Upeted Ok,
19 19~ OK.
20 20 wp dated 0K,
2 2 | i e 0K
22 2 2 up checkuol ok
23 23 Updihed OXK
29| 24 At Sargichaist

2( 25 et O K
26 26 Up dhacdes 0k
27 277 (up chectesd oK
28 bR ok
29 29 oK.
20 30 ok
3) 3| oK
2] 39 0K
33 33 oK
34 341 up ddhed - 0K

DOCNOMR/FR-06 REV-00 (01/01/15)




o ©

SARASWATI Education Society's

SARASWATI College of Engineering

Learn Live Achieve and Contribute

Kharghar, Navi Mumbai - 410 210.

SeNot Register No . (b servakien Type
! o] | ok
3 02— ( Ok
3 03 / ok
4 o4y || Ok
& 0 SL \7 AN Mﬁ,{‘skw o fea e
6 0k Cemp) et ok
7 01 0K
g 0¥ O 1C
9 O oK
0 I, Ok
() || AN
(2 [ 2 oK
13 E ) OK..
14 4 }[ OK
IS S oK |
,ﬂu_gra@ﬁw — [[Rle no. 2940 33 o ko wmbline [

ans e v on b lpt Whtadizl -
Rigists Nuog and 97 wn e wanhind -

DOC.NOMR/FR-06 REV-00 (01/01/15)
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2019-20

Academic Administrative Audit Schedule

Date: 02/01/2020

Auditor Name:

EXTC [E PT Auditee:
Prof. Neha Mahajan

’W/ |
\'},0'10 Prof. Megha Pande

9\\

Prof Vaishali Jadhav

Prof. Sagar Khatawkar

12/0%

oﬂ‘{“'

Note: Types as follows

OK- Conformance,
NC- Non Conformance

Sr. No File No/Register No Observation Type
1 Inward File Notices are maintained in separate files like TPO, Exam | ok
etc..:
2 Outward File Documents are available ok
3 College Notice File Documents are available ok
4 Department Notice File Documents are available ok
5 University Notice File Few Notices are available - ok
6 Faculty Detail File Resumes are available ok
7 Non Teaching Staff Resumes are available ok
8 Proctor System File Proctor record file till Dec 2017 is available NC
9 Academic Calendar and | Records available(College and Dept level) ok
Schedules

1 DOC.NO.MR/FR-06 REV-00 (01/01/15)

o
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Kharghar, Navi Mumbai - 410 210.

SARASWATI College of Engineering

10 Academic Monitoring Records available ok
11 Load Distribution and | Records available ok
Time table
12 Syllabus Copies Suggestion: FE latest syllabus make it available ok
13 University Question paper | Year-wise segregation not done ok
file
14 Unit Test File Exam dates not mentioned on question paper ok
15 Question Bank I.Few subject question banks are missing in previous |
academic years.
2.AY 2018-19 and 2019-209(0odd sem) subject question
banks are not found.
16 Assessment  Evaluation | Few mark sheets are not signed by internal faculties ok
File
17 Result  Analysis and 1. Result analysis records are available ok
Remedial Measures
2. Remedial measures need 1o be update
18 Student attendance record I. Corrective actions of defaulters need to be updated
19 Student data file 1. AY 2019-20 students’ data is not available.
Suggestion;- maintain following documents
1. Eligible list from student section with seal.
2. Students details with GR no
20 Feedback and  Faculty | Faculty Counseling records of Ay 2019-20 (odd sem) not
Counseling available.
21 PTM Record AY 2019-20(odd sem) feedback report ,parent feedback
sheet and standard deviation is not available
22 Alumina feedback Feedback analysis and corrective action dochiments need to

2

DOC.NO.MR/FR-06 REV-00 (01/01/15)
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Kharghar, Navi Mumbai - 410 210.

be update
23 Industry institute | Records available - - ok
interaction
24 Lab Manuals Available lab manuals ok
25 Budget and requirement | Required documents are available ok
file
- 26 Invoice and purchase Required documents are available ok
27 AMC Not updated
28 Rules and Regulations File available ok
29 LIC Committee - - ok
30 Area Details l. Areadocument not available
31 LMC Committee ok
32 AICTE Circular file ok
33 DTE Circular file ok
~ 34 Project Record file Records available ok
35 Student association 1. Student committee list not available
30 Publication record file Records available ok
37 Expert Lectures, | Event reports available ok
Seminar...for faultiest
38 Expert Lectures, | Suggestion:- maintain flow of activity. ok
Seminar. . .for students
1. Principal permission letter
2. Guest invitation letter.
3. Guest Bio-data
4. Course content
3 DOC.NO.MR/FR-06 REV-00 (01/01/15)
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Kharghar, Navi Mumbai - 410 210.

SARASWATI College of Engineering

5. Report

6. Signature sheets

7. Feedback

8. Evaluation exam

9. Thanking letter
39 EDC Activity File Reports available ok
40 Sports facility Reports available ok
4] Social Activity Reports available ok
42 R&D Reports available ok
43 Women development Reports available ok
44 Library statistics Reports available ok
45 NBA Reports available ok
46 ISO format Reports available ok
47 CEP program file Reports available ok
48 Outside conference Reports available ok
49 Additional Tasks allotted | Reports available ok

for faculty
50 News Letter Reports available ok
51 Add-on Course Reports available ok
52 Advisory Board Reports available ok
53 Academic Up gradation 1. Not updated last 2 years data
54 Student Progression Reports available ok
55 Student Aetivity fcHevReports available ok
~ & . R
- b

4

DOC.NO.MR/FR-06

REV-00 (01/01/15)
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SARASWATI College of Engineering

SN ) Pile No/Register No Obssrvition Type
1 Inward . Few records receivers sign are not available ok
2 Outward ok
3 Leave and Leave | OD ,Medical and vacations data available ok
adjustment
N 4 PTM ok
.
5 Dead-stock ok
6 Furniture stock ok
T Lab Maintenance ok
8 Lab Utilization ok
9 Furniture  Register of | No data after 201 1
office
10 Stationary Record Need records from Ay 18-19
11 Xerox ok
& 12 Faculty meeting register | Last two years action taken data need to be update
13 Consumables of ok
Laboratory
14 Faculty Counseling | Ay 2019-20 (odd sem) counseling records are needed
register
15 Central Computing ok
Facility
5 DOC.NOMR/FR-06 REV-00 (01/B1/15)
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=

@e

Suggestions

. College notice file records are duplicate.

|Taatn_ Li}r_-_lg._chinv_g : and c_oni:}:ihuta
Kharghar, Navi Mumbai - 410 210.

. University notice file, AICTE circular file, DTE circular file, LIC committee, LMC data,

EDC, Women's development cell files need to be maintain centrally only.

. Students’ association file, student’s activity file, and social activity files need to be

combined.

. Files and Register can maintain in softcopy are:-

I. Syllabus copies
University Question Paper
Unit Test Question Paper
Question Bank

Student Data File

News Letter

Rules and Regulations

Publication File

I I I

R&D activities
10. Library Statistics
11, 1SO Format File

12. Leave and Leave adjustment register

_
Vil Mf

e
M | %

N ‘5&\\
@O .d}\)—\ca a5

e
ASE

6]

DOC.NO.MR/FR-06 REV-00 (01/01/15)
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Note:

Types as follows

OK- Conformance,
NC- Non Conformance

Vvushald Thaku - &;

2019-20
Academic Administrative Audit Schedule
a3/ol /az.ﬁr{n :
Date: 19—
Auditor Name: Auditee: :
Dk gha Kumna

F. No | File No/Register No | Observation Type
(& | Frwasd, Befund| deferalors, 4ag acqd- 0K -
3 C@ﬁ(ﬁéﬁ, nefice ¥ 0K .
4' Oﬂﬁ ‘r}a%‘li {th So'the. Orumd'f]?eq U-lTU‘ Lﬂ Caﬁl&ﬂ(ﬁtﬂi
56 wxuﬁﬁ«%ntﬁm OK.

© @Atl—kki Defels Vestromal Lles o be ujbofﬂﬁf ‘
= A wﬁfng o K
7 q erm < Cii ) i C’ f(
fo %1 q& | h*-}'— rncﬁjjw Ml’“ T dﬂ}ﬁim n ol
A f\u%ﬂé;wﬂfizb L!LH 0K
Fa . ﬂfuwu.&' Cshind (',K
19 |Quusfieo ]‘Jch)w _ : {)k

DOC.NOMR/FR-06 REN-00 (G1/01/15)




@J

Sr.No | File No/Register No Observation Type
4 C&'Sﬁ[ é?p}a_um Net ch)oEa.ﬁJ SE -
|5 @Ltuﬁim benk 0K
(6 it | drpudios veqd-Cgfaymd pl] o
. ﬁﬁg % | ! : oI
| & Sﬁl_f ?“njfﬁ’ E&mm A (J-(,Ul ﬁn—.s ﬂﬂﬂagf OF
(q . Bh ﬁenf;’a dala o
be avranged
< q@i%j éuw,l N' 0 C’ﬂﬂ\. Magaidtq Cﬂﬂtﬂ{t(\[tﬁﬁ
C;U Tg;wm"h ?nggfﬁ. fMQEEC 419 ﬂﬁla done ? s.F
A4 }’rﬁ,:_m ' he e o be uﬂcﬂd&cj cL[J;[DL 718 £ £
a5 - Hn ﬂ%umzjﬁw No cﬂtﬂwﬁﬁi@nﬁmft@j 'L?ﬁ“’””ﬂ'f ST
24| Lab Monuals Mfw( afﬁuf only . 0K
45 |8 d&ii& emenls OR
96 ";fﬂum'ul ffﬁu:ﬁ 0K .
e 4 f’r‘nm ! m&lﬂtﬁtﬂt ?’yn‘ﬁevr Aeta nef aveifable
30 A’ﬁ“ Ami o Ok
ot P?:c JE('/;}Q'E oncls {A\JQW aam_nﬁa_f} oK . .
35" Q«f—r,.ien’f ﬁ&fm’{” N qu 6[5:-{}‘} 0T
36 Pﬂnf&f&j}} ! 6K .
37 | pa | Not ufdale] ST
59 | St fufunss 0K
39 |edc gl “””*Lcﬁ—nmao%“#[“ 20(6- 19l (.
[ Seecalad v M—” fLM“f”’ 2
4, X QCfD m{(btﬁw Nﬂ' t{ﬂﬁ- ”1) MU v’U@,Meﬁf)}fﬁMaZg ST
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2019-20
Academic Administrative Audit Schedule
03{ ol f&ﬂio’
Date: ¥6742/2019
Auditor Name: Auditee:

E&_flc\ﬁt- -ﬁr{m '

Note: Types as follows
OK- Conformance,
NC- Non Conformance

[Sr.No | File No/Register No | Observation Type
t4 bt .38
45 |NBA [l N awailikle
4F ‘"fifg prlgsem | Not updated - ST
15 [SaH oK
44 AME“T{%J oK

570 | Newhll, - | 0K
5| Add on Covndr 0CL£& *ﬁo% fwo fe’?‘jﬁ”b" i _gl:u
5—5 aﬁf;jinnt: chdnl —{‘-..Ci uﬁﬁ{talu{ a_ﬁfﬂ. 20 [F .Lfiu
53 W{L}wm Ne dafa S

5 /ﬁ-r%fﬁwem‘ Nt pelatel Sorlast dgemele ST |

ochievementi | S 3
|
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Internal Audit Observation Sheet

SARASWATI College of Engineering

IQA #: DATE: ' ?/ [/ 9
PROCESS HR | I ' )
AUDITOR(S): A0, . Saﬁau AUDITEE(S): Mas . ;aag Shies
Chonol o Tambe
OBSERVER(S):
I Note:- Types are as follows: ‘PA’ for Positive Aspect, 'SI' for Suggestion for Improvement,
'‘OK’ for Conformance, 'O’ for Observation, ‘NC’ for Non Conformance
Sr. Observation Type -
No. :
l. | Formad file Cad HR formads) ok
2. Rules X meam;!iam for facwtty <+ Ok
Nom Feachiag
3. UhcC - Uavawty 4ile Pk
.| ATCTE - Fle CATCTE - wment forn Ok
1 a4tiliahen
5. Reg*arux??nW” pPruc eolune ’ﬁbL Ok .
Q,;\%*’/"";o\“
o /o’:?:f’ﬂ
‘Dﬁ Fone l:..j

L

DOC. NO. MR/FR-06 REV-00 (01/01/15)
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SARASWATI EDUCATION SOCIETY’S
SARASWATI COLLEGE OF ENGINEERING
KHARGHAR, NAVI MUMBAI- 410210

s Internal Audit Observation Sheet
IQA # DATE: 7~ ) 2014
PROCESS E xarn (e ]
AUDITOR(S). My qu‘-'-l'f 5. AUDITEE(S):
K hat axvkar 143
; Y
E e

OBSERVER(S): BT
Note: - Types are as follows. 'PA’ for Positive Aspect, 'SI' for Suggestion for Improvement,

‘OK' for Conformance, 'O’ for Qbservation, ‘NC' for Non Conformance

2 PG Cleorante e ST
2 | Movement Reqgisres ST
& SAudent Desk Register P A
§ | stoe Ale PP

£ L’m"\.‘cr{.br"}j Pceouny ~fle ok




” _SARASWATI EDUCATION SOCIETY’S
B SARASWATI COLLEGE OF ENGINEERING
KHARGHAR, NAVI MUMBAI- 410210

Internal Audit Observation Sheet

QA #: DATE: oFlol/zo) g
FROCESS "EELIUWL? ZL /71' a cz,ﬁzfn.-'f
AUDITOR(S): DM g ha foncle AUDITEE(S): ) Tew cwhree Heomee
W y prof- Umush ﬁffﬂuﬁ@g
OBSERVER(S): —
Note:- Types are as follows: 'PA’ for Positive Aspect, 'SI' for Suggestion for Improvement,
‘OK’ for Conformance, ‘O’ for Observation, 'NC' for Non Conformance

| L T R T R
l .| doe N0 TPIFL-6]); EL-072- ° &
2.| ®oc pyo TP[FL-03 P

| 5.| 80C NO TP[FL-o0¢ (Stucnty offer Lettes ST

are So  Joe clachec| )

4.| Poc NO TrTplegtri-o¢ Ol

Rut ok

DOC. NO. MR/FR-06 REV-00 (01/01/15)




SARASWATI EDUCATION SOCIETY’S
SARASWATI COLLEGE OF ENGINEERING
KHARGHAR, NAVI MUMBAI- 410210

Internal Audit Observation Sheet

IQA #: DATE: EHOIR0E O 01| 2019
PROCESS Ao Jovce Awlit -
AUDITOR(S): DEEFQ Pavexsan— | AUDITEES): [ 1o gupry @I/b
| Sager et aicor
@1/ Lol
OBSERVER(S):
Note:- Types are as follows: 'PA’ for Positive Aspect, 'SI’ for Suggestion for Improvement,
'OK' for Conformance, 'O’ for Observation, 'NC' for Non Conformance
Sr. Observation | . Type |
s it
i- ghfl[aﬂ)ll-é GOLUPLJGF(E. OMQ Awﬂhtwﬂl*_"”ﬁ g%
3. | Qocdonls  Alendonee  Recond oK
| Parve : .
U [ T eeonds | fanenks  fecdbac, %g% | se
5. | lood abbutivan awd True 4=ble ok
6- | Yidoot  Projeels ol
T | Uidenls  Feedbeck ok
bl Qs And oK
q. | A% waxl“( entaluabon C'l?nﬂl—agf) ol
o &M&H&n Pc»?ﬂ‘rﬁ( A+ Ovﬁ\n.) oK
| Wereahep( Brpat Lediore ofpf0Cloat ®ST
12. b ™, Roviost, Duliuad _
e T, el ™) | *%

DOC. NO. MR/FR-06 REV-00

(01/01/15)



SARASWAT| Education Society’s

®

Kharghar, Navi Mumbai - 410 210.

Internal Audit Observation Sheet

SARASWATI College of Engineering

~ Learn Live Achieve and Contribute f

IQA #: DATE 211119
PROCESS
AUDITOR(S): fred Anlreaclira AUDITEE(S): pe. sayaly
panelaiate e hauglioel
-.—gl%ﬁ\u\ @(\ \\ O\
OBSERVER(S): =%
Note - Types are as follows: 'PA' for Positive Aspect, 'SI' for Suggestion for Improvement,
'OK' for Conformance, 'O’ for Observation, 'NC’ for Non Conformance
Sr. Observation Type
No.
| o oo Alisteibubion &£ Ol
1] Acoplarnic  meni teeing ol
12| Ouuhon Paler (Aaivens 1t ‘;r' SRS
[df oyt an R’»‘P”QC “Tes ) o1¢
08 | [ocleanal $41€ ole
|09 Acccleuww e cale nolet O
A . D
1Y | Rgesotd Aneddais
3 7 Su-!—t,t({n\,mk} geolcEhop | sevrino7 ol
sl Ade 00 o xR’ O ¢
2) PTm 4i1< ol
2.0 i{.f_p%f,l{’, £ 1e Ol¢

DOC. NO. MR/FR-06 REV-00 (01/01/15)



SARASWATI EDUCATION SOCIETY’S
SARASWATI COLLEGE OF ENGINEERING
KHARGHAR, NAVI MUMBAI- 410210

Internal Audit Observation Sheet

IQA # DATE: T/ -
PROCESS b ﬁ
: AUDITEE(S): .
AUDITOR(S): f’mp Azt R (S) s ﬂl*\'\u\
B Ay ade
/9“}‘!”'
OBSERVER(S):
Note:- Types are as follows: 'PA’ for Positive Aspect, ‘SI’ for Suggestion for Improvement,
‘OK' for Conformance, ‘O’ for Observation, ‘'NC' for Non Conformance
Sr. S s - Ohservation )i rfssadn S BN - A .;"-TYPE‘ ihg
Ok bul
Lo +-LLb{FL—0L Q%EML@ pe
T Pata va Sepr
Cul weased ﬁ,LLo/FL*Ul 0 LoR W"—ﬁﬁkw
Nebee e fFL-03 0
Jepostmunt  nelver \U,u,/::[,—og oK
Jeuvot i'mu,/ FL-06 -
:J'&UAM / W'M'/FL"DG oK
mtmmﬁ /Wm_ﬂl,“ﬁ_..gm],\%/}:{_-p F Ul\
R uwles Onel .Lu?r]quFL—o? @‘”\
Vir C }M’M Ao pr el fFLij (7!&
i M ALgALLs 0 - AL
AL TE[ Fl-1b - e Y eas o e comn,
Moentinby A&La,waf fﬂw—tjnﬂ-{? /FL-N 01¢_
\Fﬂ.[.-bt,q_i;j J _S'rg,\_,b.#—— T_WU\M-ﬂ /F‘L—’L {?K

DOC. NO. MR/FR-06 REV-00 (01/01/15)



SARASWATI Education Society's

SARASWATI College of Engineering

I Learn Live Achieve and Contribute J

Kharghar, Navi Mumbai - 410 210.

Internal Audit Observation Sheet

IQA # DATE: 6dlo) |19
PROCESS
AUDITOR(S): AUDITEE(S): > .
Yy | Fef M gk M-
BWM 3\ A \ HDDJ Mech.-1 Q_ﬂ__
OBSERVER(S): B
Note:- Types are as follows: 'PA' for Positive Aspect, 'SI' for Suggestion for Improvement,
‘OK for Conformance, 'O’ for Observation, '"NC’ for Non Conformance
Sr. Observation Type
No.

1| Pile 20 (Aeage feedbaue calculation;

S1

g

9| File 22 (Moy 2012 Alumpie #1b remaining) S1

3. | File 27 (worhop detals for \!Qﬂ-&.u Qg

20179-18 £ 18-19_ 13
s Pend ting

: ' =
4.1 Bile S5 /stuolends GUevement Yewnl) <T.

g-| File 52 (Add eletive Choice forms)| 61.

Reit

& File

o) jfles 036 ok OK .
34 PA -

3.1 MM wencteld - Facw}/ W*’f;

. U
stationaly | P1m Fuinitue oleadsted,

O

(b tilizati-on efc.

DOC.NO. MR/FR-06 REV-00 (01/01/15)



SARASWATI Education Society’s

| Learn Live Achieve and Contribute 1

Kharghar, Navi Mumbai - 410 210.

Internal Audit Observation Sheet

SARASWATI College of Engineering

QA # DATE: | 6701 /2019
PROCESS
AUDITOR(S): AUDITEE(S): Pot. Sheedal
D o
SO"]G \)\\ r‘l r\'\ A \ H UD, 'F mf: A
OBSERVER(S): '
3 Note:- Types are as follows: 'PA’ for Positive Aspect, 'SI' for Suggestion for Improvement,
‘OK' for Conformance, ‘O’ for Observation, 'NC’ for Non Conformance
No. SRS
1| Rle hpe 2,3, ¢C L7
2 | Bue nos 8 Choctoy) Lesk som wof sumiadle s§
3 | Fls we 940 24 ok
q F‘\AU’J & N 470 33 (d“n“’b\ﬁi’\ "Qﬂlaf, —
S | BLewo . W 4o 2o ok
& ~le no 34 EPC . Hie 45 (NT8) —
Ei {11}3 we. WU 4o Yy aE
| Wle mo. U3 WDE AL nobb oo et ) -
1 | Fevo.béd v e~ Al WY cew 0l
16, | Fge Y995 { svp Tk
W | Fatally e eting Regiher, b vohiyahon tegpriles | o
‘r—_h ¥ ’Nl'l-e-[ﬁff_rdh 22 1 T ! A r—
s ol ceevepritin TM, Troad | anh g

DOC. NO. MR/FR-06 REV-00 (01/01/15)




_SARASWATI EDUCATION SOCIETY’S

SARASWATI COLLEGE OF ENGINEERING
KHARGHAR, NAVI MUMBAI- 410210

Internal Audit Observation Sheet

IQA #: DATE: INOBRBWS O 1) 90 |€)
PROCESS ! .
AUDITOR(S): AU T2 AUDITEE(S): b?’ . Sy |
Rargsd )
I\Fa. .,6 V) éﬁg
OBSERVER(S):
Note:- Types are as follows: ‘PA' for Positive Aspect, 'Sl' for Suggestion for Improvement,
'‘OK' for Conformance, 'C' for Observation, ‘NC' for Non Conformance
Sr. 'Observation |  Type
No. . !

Prcademic Cﬁm’ﬁ%

C puzse 1C |

Peaderic  Madhon>

PTmM =l
Reswlt aned ui-'tp") S1
—/%;c,ul;; C@w—;eUL ST
Teﬁ”m Test ?ﬁml/ sJ

DOC. NO. MR/FR-06 REV-00 (01/01/15)
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SARASWATI EDUCATION SOCIETY’S
SARASWATI COLLEGE OF ENGINEERING
KHARGHAR, NAVI MUMBALI- 410210

Internal Audit Observation Sheet

IQA #: DATE: 3A3(2048 © 3/ 0]) 1o) A
PROCESS ~
AUDITOR(S): QUPZT T2 AUDITEE(S): Rochm J 2 hn W”
Pc.’f\.jca Comana ﬁ;@ﬂ
e
OBSERVER(S):
Note:- Types are as follows: 'PA' for Positive Aspect, 'SI' for Suggestion for Improvement,
'OK' for Conformance, ‘O’ for Observation, 'NC' for Non Conformance
_gr; Observation Type
o |« : : i
%EV\}}P} Bﬂ’ﬁ Mﬂ Q(e, PQ.I
Atad emi ¢ Moniraary - °K
Tean> Test . fle S
Pzﬁ'e t vecondD o)
Expen [~ [echpwn Ole,
P T~ aecon d . &1
Eanm.JLd[) Lo P-A
ﬁaw”—» lounselly S1
Aadind d,?mﬁa'% ® K
Course fle <

DOC. NO. MR/FR-06 REV-00

(01/01/15)



_SARASWATI EDUCATION SOCIETY'S
SARASWATI COLLEGE OF ENGINEERING
KHARGHAR, NAVI MUMBALI- 410210

Internal Audit Observation Sheet

oA F DATE 1Y YT

s ﬁ&mpu?ﬁ Engq Dehf-

AUBITOR(S): Rodhod Tebo. MDITEESY |y Dk, Pavndbiay

ﬂg@;ﬁ% %@.\D
o et brf Subasin Pl Menale
o ypes are as follows: ‘PAL for Posilive Aspect, ST for Sugoasion for Inprovemert
:OK'for Gonformance, ‘O for Observation. NG’ for Non Ganformance

s ~ Observation Type
)| Academu Mmmnd oK.
3) | Academc  calendas § gchedules Ok
3) |Afudenls allendane ecosols Ok
%) | PTM vecovel, Pazenls fecdback, Aralysis sepoots | 0(<.
%) | load distribubon  and Hmetable. Ol

G | &rudent Prjecls OK

1) | 8fudents '-ﬁeu“nuk 0K.
‘8) Resufd ﬂwaﬂcam.b oK
9| Ascssment / Evaluaton Cleomtesd) PA
10)| Infernshe f:v Re words €SI
I Q Cutstion  bank Ok
12)] Buw fion papers ( Univewily {4 em ful-) ok

DOC. NO. MR/FR-06 REV-00 (01/01/15)
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i _SARASWATI EDUCATION SOCIETY’S

e 0k

SARASWATI COLLEGE OF ENGINEERING
KHARGHAR, NAVI MUMBALI- 410210

Internal Audit Observation Sheet

IQA #: DATE: 34032015 o701 2019
PROCESS
fmﬁu-f& ~n9g Defof—
SDoRE Rodhrt TF auoeEs; [y et s aibad
cho -

ik e

OBSERVER(S): B Rine, Pof Schasini . P Monale
Ne ™ s Type's are as follows: 'PA' for Positive Aspect, 'Sl' for Suggestion for Improvement,
‘OK' for Conformance, 'O’ for Observation, 'NC' for Non Conformance

Sr. Observation Type

19)| Workshep / Excherf bechare Loy &hdent of.
4)| Academc diary oK.
rs*) Newssleftu Ok

) Cowrse {tle ok
()| Fop Ok,
)| Reges lin
Inward, Oufwasd, PTM, Dedd maerza'-r'nﬁ, ok .

POC.NO. MR/FR-06 REV-00 (01/01/15)



sl _SARASWATI EDUCATION SOCIETY’S
SARASWATI COLLEGE OF ENGINEERING
o e KHARGHAR, NAVI MUMBAI- 410210
Internal Audit Observation Sheet
IQA #: DATE: weaeeds o |od (49
PROCESS Llobd-f(ﬁ-(\rf
AUDITOR(S): Peo] Semnant AUDITEES: | Seema Potdulkhe]
o
A%W S '%"":’YI%'H@Q
OBSERVER(S):
Note:s Types are as follows: 'PA’ for Positive Aspect, 'SI' for Suggestion for improvement,
'OK' for Conformance, ‘O’ for Observation, 'NC' for Non Conformance
Sr. Observation Type
No.
P
l} Trnwaxd File £ Ourwaxd fule Ca) i
ay COllecE:le Motice Eile Oepoxtment Mobicefle O
15? UmuﬂHSmb{ Lile @i (5) A
4| Repoxt pue (6 al<
5> Biodata  Pite (1) ol
€Y Bowix Oxclexr File (8) O (<
'17 Jowrng! -Subscmp%l‘cm File (9) 01
%>' Budgf{- 4 RE’?_LLIJ-(G’D"I{’TT{L ('O) Q1L
9} Advextisement  File (a) | Ok
|
.10>_. Récovery |ost Boole Fle (230 6 I
| . =T |
|!1>I Tendinﬁ Bovlw  File Clq,_) | oK
|
‘ | Qutwaxel Reqistex  (2) Ol

DOC. NO. MR/FR-06 REV-00 (01/01/15)
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SARASWATI EDUCATION SOCIETY’S
SARASWATI COLLEGE OF ENGINEERING
KHARGHAR, NAVI MUMBAI- 410210

Internal Audit Observation Sheet

QA # I DATE: awoazoes 0 lod g
PROCESS kil &‘l&}u-\
AUDITOR(S): : - AUDITEE(S); !
() Pooja Seman: ;| Seema  Potduldy
Sa=C1NIE 719
OBSERVER(S):
ote: Types are as follows: ‘PA’ for Positive Aspect, 'SI' for Suggestion for Improvement,
'OK' for Confarmance, 'O’ for Observation, 'NC' for Non Conformance

Sr. Observation Type
No.

Fl
'3 leave Re%;u%eﬂ CE‘) O 1
Y | Toweued Rggr'fteu (1) 1<
15| Accessien Req s} ex Cu) oK
16 | Usex Reguitex -Slapr & Sfudent (7ARB) oK
It | BT & fine [Recyjter (6) O 1<

1Bl U

(& Siaﬁf JsSeee ( 5) 0K
19 | Towstn al Ent“ﬂufj ]Qegt_f&e;{ ¢8) 0K
o : ~ 0 i<
D | Mews e en P»?ﬂ-.sl-e}( &P
21 | Qead stocls Reg_lg%eﬂ Cf_0>_ 0 |
22 | Libsasy  Usage Regict e ) O+

DOC. NO. MR/FR-06 REV-00 (01/01/15)



SARASWAT| Education Society's

& SARASWATI College of Engineering

S
. '@a rLaat.'n Live Achieve and Contribute i

o
@ e i
) Kharghar, Navi Mumbai - 410 210.
Internal Audit Observation Sheet
QA #: | DATE: | 08/01 2019
PROCESS
AUDITOR(S): Madan M - Jagfep AUDITEE(S): Pref Varghals Tadbav
Meth . Engl - Deph Pt :’ﬂmggd Panduale
il -
OBSERVER(S): ‘
. | Note:- Types are as follows: ‘PA’ for Positive Aspect, 'SI' for Suggestion for Improvement,
' ‘OK' for Conformance, 'O’ for Observation, ‘NC’ for Non Conformance
L |
Sr. n g e =t Observation Type
Ho i ) -l . o a 3 i i
I E " 2o ‘ i -e- F 2= : a -
| | Fileo. | —18 ok
7 Fr.jt Mo, |9 @)
2 | file wo. 20 — SCR ¢l
4 | Reasters (- 14 0l

W ""me @ kN
1\p\n\ﬂ¢¥0 \ ""\i

DOC. NO. MR/FR-06 REV-00 (011’61!15)



SARASWATI Education Society’s

SARASWATI College of Engineering

-------

Learn Live Achin;n and Contribute

Kharghar, Navi Mumbai - 410 210.

Summary Sheet
Internal Audit
Date: - 5" January 2018

16. Industrial Institute Interaction

ol it Nam'e o Observations .NC's Remarks
No. | Department | Auditor if any
1. Process manual- [ NA OK
2. Process manual- II OK
~ 3. Quality objective System Manual PA
4. Electrical Document List file OK
5. MRM file -FL-04 OK
Miagerient _ 6. Quotation & work Order File OK
| Representati Dvr- F au'.‘ma 7. Verification & internal audit record file OK
ve(MR) | >ddiqui | 8 Training file -FL-08 OK
9. ISO Format File OK
10. Control of doc -FL-10 OK
11. Calibration & maintenance file -FL-12 OK
12. Obsolete file -FL-06 OK
13. Faculty Meeting register 0K
1. Inward/ Outward files Course file — NA OK
2. College Notice file, Department Notice OK
file, University Notice file

3. Faculty details OK
4. Proctor System file OK

5. Academic Calendar & Schedule,
Academic Monitoring Ok
Electronics 6. Load distribution & Time Table 0K
e B P e = .
7] telecommuni Bh.a e 8. Question papers & University Test OK

cation Papers

Engineering 9. Question Bank assessment evaluation OK
10.  Result analysis & Remedial OK
1. Students Attendance record OK
12. Student Data File OK
13. PTM Record & parents Feedback 0K
14, Internal Exams OK
15. Alumni Feedback 0K

OK




17. Lab Manual Budget & requirements OK
18. Invoice & Purchase OK
19. Project record of student & calendar for Ok
the same
20. R&D Activities OK
21. Academic performance up gradation OK
22. Student Association details OK
23. Expert Lecture, Seminar, Workshop 0K
24. Register — Inward, Outward 0K
1. Remedial coaching register verified NA SI
2. Slow learner Register verified SI
3. Feedback & index faculty counseling OK
register verified
4. PTM feedback verified OK
| 5. Alumni feedback verified OK
6. Defaulter list verified 0K
& 7. Teachers diary verified OK
8. Storage for proper maintenance of records S1
9. Syllabus compliance report verified OK
10. News letter verified PA
11. Submission files verified 0K
12. Inward, outward files, notice files OK
verified
Dr.SM. 73 Quality circle file verified OK
3 Civil Sabnis &  [14.  Students Higher education file OK
' Engineering | Prof. T.Z. verified
Quazi | OK/
15. Lecture Monitoring file verified S
16. CESA file, Student activity file
. OK
verified
I_ 17.  Lab dead stock activity file verified OK
18. STTP records verified OK
19.  Lab utility register verified OK
20. Subject choice & subject distribution
: OK
verified
o5 R&D, FD & SDC, Library, News 0K
Academic calendar verified
22. Proctor S1
23. Time table, Academic diary, Exam gl
Paper, Term work file
i 1. Load distribution NA OK
E:rl‘ﬂ‘t | 2. Project file OK
; aiafiall ; 3. Inward & Outward Register OK
4 Mechanical Jadhav & 3 FL37 Faculty P b
Engineering | Prof. * cuity Frograms organizec by OK
Anuradha e Dep\t. S——
Dandiate 5. FL-38 Student activities sign are OK

remaining on few documents.




6. Proctor file OK
7. PTM Record & Registration OK
8. Quality circle 0K
9. Student Diary Proctor Register(student OK
meeting)
10.  FL-17 Result analysis OK
11.  Academic lecture Monitoring record OK
12. Student Feedback OK
1. All Files from 1 to 55, d all NA
) Automobile | Dr. Bharati s e OK
i Engineering | Joshi PLOpEr Y 1IpCa; o0
& 8 2. All Register also seen and are updated OK
1. Slow learner & advance learner file NA OK
2. Time table OK
3. PTM 0]
4. Expert Lectures & Seminars O
. ; . | 5. Proctor Fil
Information | Prof. Sayali e BL e. s o~
. . | 6. Proctor Register ., Academic Diary 0
Technology | Choudhari —
7. Student Activity OK
8. Slow learner register 0]
9. Student diary OK
10. Remedial lectures OK
11. NAAC Manual (0]
|.Department Notice file & Meeting register | NA OK
2.Seminar for faculty & Students OK
Computer Prof. 3.Alumni Feedback OK
7 SERIPNES Megha N. | 4.Academic Diary & Student Diary OK
Engineering _ : — :
Pande 5.Academic Monitoring & compliance OK
6. Project file OK
7. Proctor Register SI
~ 1. Proctor file NA OK
2. Academic Calendar OK
3. Seminar work shop file OK
4. Time-table load distribution OK
= 5. Inward out ward register OK
Engineering : > :
g Selctosk & Dr. Sanjay | 6. Student F/B & faculty counseling OK
Humanities Jadhav 7. Faculty meeu.ng register, PTM register OK
8. Result analysis OK
9. Remedial lectures & result analysis OK
10.  Technical Activities OK
11.  Defaulter Action taken OK
12. R&D Activities. Academic calendar OK
. 1. Inward File Outward File updated NA SI
Exam Prof. Pooja :
9 : : 2. Circular file 0
Section Somani

3. Exam cell notice fle

OK




Maintained

4. College notice file 0
5. University Account file OK
6. College account file 0K
7. Store file - 0K
8. PG clearance file OK
9. FL 9RLE OK
10. Gazette May-June 2017(Rev) binded
from OK
Mark sheets — presented for 2years
1. Inward File Outward File, & NA OK
Registers
2. Company Data file S1
3, Campus drive, attendance file OK
Training & Prof. 4. ?;udem feedback file, HR feedback OK
o |Plcemem | e S .
John 5. Training attendance file, Format File 0K
il 6. Placed student data file SI
7. Aptitude test attendance file OK
8. Higher Student data file OK
9. Off campus placement, trainers file OK
10. Photography evidence file OK
1. Inward File & Registers OK
2. QOutward File & registers OK
3. College notice file OK
4, Department notice file OK
5. Summery list of faculty /qualification OK
Human Prof. 6. List of non teaching /qualification OK
IT | Resource Shilpa 7. Rules & regulations for faculty & non
Section Kewate teaching 0
8. University file OK
& 9. AICTE File OK
10.  Monthly Salary report O
11.  Faculty & staff training report 0
12.  Xerox register OK
1.Eligibility Doc.no.SS/FL-8 maintained NA OK
2.FL. 15 Document verification 0
3. F1. 16 original document return File 0
4 Student Personal File — exam section sign
; 0
Prof. pending 2(}*1 6'-1 7 ‘ |
Student 5.F1.18 Admission Cancellation 2015-
12 ; Mandeep : O
Section 16.2016-17 in process
Kundhal  1¢5779 Pass out student 2015-16,2016-17 in 0
process
7.F1.23 Merit list ¢
8. Register Inward & Outward Register 0K




1. FL-01- Inward file NA | OK
2. FL-02- Outward file OK
3. FL-03- College Notice file, FL-03-
: OK
Department Notice file
4, FL-06- Report file, FL-07- Non teaching OK
Staff file
, _ Prof. Mitali | 5. FL-08- Order file, FL-09- Format file OK
Library
Mhatre 6. FL-10- Invoice file OK
7. FL-2B- Lost book file OK
8. RG-01, RG-02-Outward rg. OK
9. RG-04- Accession Register OK
10. RG — 7A Staff utilization register, RG — OK
7B — Student utilization register

of Principal

q
\‘o\b\\\ = N j\)\

Signature of Management Representative




Education Society's

HASWATI College of Engineering

f Lgarn_Live Achieve and Contribute

Kharghar, Navi Mumbai - 410 210.

Internal Audit Observation Sheet

IQA # ! EDATE OSIDI Ig
PROCESS [
| S hudunt <§ e chen
| AUDITOR(S), [P » | AUDITEE(S) 3
W | H
! S'LILGI 20— Sp rﬁ'lb"}
OBSERVER(S)  [Mx Rad, ) Dysss.,
. Note:- Types are as follows: ‘PA' for Positive Aspect, ‘SI' for Suggestion far Improvement,
'OK’ for Conformance, 'O’ for Observation, 'NC' for Non Conformance
L
Sr. Observation Type
No. ;
- =0 o = o L
| |igdhihy, DoC No S F—g At n e d .
2- U J I L=

Lotisonint b DOL N SS[EL I g o) O

KU 201613, duesihal? . ot a)

3) D,un{ ‘u%‘d-}\; .d.,l Doa_,;mmj' iz\'fJJ:LLQ _‘:lju! . _E'v__:& ’Eﬂ._jgl Z

e

| ~ Veuh e ytndny
Mealspd T 2014-15 o 2.00C=lb K26 L-1 O

N

[‘| %mr}\,w@nmf -g‘,’l___: = Xl Q\f_{_!\qs;"} O
Qi.%rf\ oA o Jr“ o 2ol b-F
% A GLP!’\AJP'\EL“ La AN e

Ll Sl |, 20V 643 un pup (4

= /
b | Vaso Qb dim e Dowment Bl 19 Tudll 0

2o\ L, Wole-19 _n o LUK

T IMe Lok Bl £123 vaudeined izl O

2012 “18 « Uhywotus 0w Gga ¢ OTE clieetor
| raL.

Hin

DOC. NO. MR/FR-06 REV-00 (01/01/15)




» SARASWATI Education Society's
SARASWATI College of Engineering
@fv’ Learn Live Achieve and C-ontrih_l.llte.

Kharghar, Navi Mumbai - 410 210.

Internal Audit Non-Conformance Report

Auditor Date of Audit Audit Area

Person responsible for process under review: NCR No.

NON CONFORMANCE:

Auditor:

ROOT CAUSES FOR NON CONFORMANCE:

CORRECTIVE ACTIONS TO BE COMPLETED:

NAME OF PERSON(S) RESPONSIBLE

DATE TO BE COMPLETED:

VERIFICATION OF CORRECTIVE ACTIONS COMPLETION:

Has CA been completed? Yes / No? / Matters outstanding

Details:

Date; Signature of Auditee Signature Auditor
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Internal Audit Observation Sheet
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PROCESS

AUDITOR(S) Mt el Mhake AUDRTERIS) MTs Seema
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~-| Note:- Types are as follows: 'PA’ for Positive Aspect, 'SI' for Suggestion for Improvement,
: | *OK' for Conformance, 'O’ for Observation, ‘NC' for Non Conformance
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Internal Audit Non-Conformance Report
| Auditor Date of Audit: ﬂ\\ w3 Audit Area:
Person responsible for process under review: NCR No.
NON CONFORMANCE:
Auditor:
ROOT CAUSES FOR NON CONFORMANCE:
CORRECTIVE ACTIONS TO BE COMPLETED:
NAME OF PERSON(S) RESPONSIBLE
DATE TO BE COMPLETED:
VERIFICATION OF CORRECTIVE ACTIONS COMPLETION:
Has CA been completed? Yes / No? / Matters outstanding
Details:
Date; Signature of Auditee QAJ\E)"_ — Signature Auditor \f
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Internal Audit Observation Sheet
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Note:- Types are as follows: 'PA’ for Positive Aspect, 'SI' for Suggestion for Improvement,
'OK’ for Conformance, ‘O’ for Observation, 'NC' for Non Conformance
i |
Sr. Observation Type
No.
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Internal Audit Non-Conformance Report

auditor: Rpof i Johan JDateofAudit. 05f0r /.10[9

Audit Area; 'T'Po :

Person responsible for process under review.

NCR No.

NON CONFORMANCE:

Nl -

uditor: Al Ef)‘(l Al ) IT'I-"L@\I

-

ROOT CAUSES FOR NON CONFORMANCE:

NAME OF PERSON(S) RESPONSIBLE

DATE TO BE COMPLETED:

VERIFICATION OF CORRECTIVE ACTIONS COMPLETION:

Has CA been completed? Yes / No? / Matters outstanding

Detalls:

Date, s« JOUZ@JB Signature of Auditee ﬁﬁu

Signature Auditor 1
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Internal Audit Observation Sheet
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Internal Audit Non-Conformance Report
Auditor Mp SHILPA Date of Audit: I{“’/L‘"”T Audit Area: ‘—f | 2.8
<A TE

Person responsible for process under review: NCR No.

NON CONFORMANCE:

il

Auditor;

ROOT CAUSES FOR NON CONFORMANCE:

NG

CORRECTIVE ACTIONS TO BE COMPLETED:

p: )

NAME OF PERSON(S) RESPONSIBLE

DATE TO BE COMPLETED:

VERIFICATION OF CORRECTIVE ACTIONS COMPLETION:

Has CA been completed? Yes / No? / Matters outstanding

Details:

R

Date; f‘m\hl}, Signature of Auditee J Signature Auditor B
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Internal Audit Observation Sheet
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Internal Audit Non-Conformance Report

Auditor | Date of Audit Audit Area
Person responsible for process under review. NCR No.:
NON CONFORMANCE:

Auditor;

ROOT CAUSES FOR NON CONFORMANCE:

CORRECTIVE ACTIONS TO BE COMPLETED:

NAME OF PERSON(S) RESPONSIBLE

DATE TO BE COMPLETED:

VERIFICATION OF CORRECTIVE ACTIONS COMPLETION:

Has CA been completed? Yes / Na? / Matters outstanding

Details:

Date, Signature of Auditee ‘ Signature Auditor
I
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Note:- Types are as follows. PA' for Positive Aspect, ‘SI' for Suggestion for Improvement,
‘OK’ for Conformance, ‘O’ for Observation, “NC’ for Non Conformance
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Internal Audit Observation Sheet F:‘E—_
IQA # DATE OE/D}/’MR
PROCESS
AUDITOR(S) - _g...j" €+ Jadlwv AUDITEES) e : —
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Note:- Types are as follows: 'PA’ for Positive Aspect, 'SI' for Suggestion for Improvement,
‘OK’ for Conformance, ‘O’ for Observation, 'NC' for Non Conformance
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No.
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Internal Audit Non-Conformance Efeport

Auditor < g w| <. QAL-LDateofAudit: ¢ |64/ re I Audit Area:
8.3 )-1 * | 4 3

Person responsible for process under review: NCR No.:

NON CONFORMANCE:

Auditor:

ROOT CAUSES FOR NON CONFORMANCE:

CORRECTIVE ACTIONS TO BE COMPLETED:

NAME OF PERSON(S) RESPONSIBLE

DATE TO BE COMPLETED: =

&

VERIFICATION OF CORRECTIVE ACTIONS COMPLETION:

Has CA been completed? Yes [ No? / Matters outstanding

—

Details:

& o B
Date, l l % Signature of Auditee ﬁ/ ‘ Signature Auditor ‘ J,../
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Note:- Types are as follows: ‘PA’ for Positive Aspect, 'SI' for Suggestion for Improvement,

'OK' for Conformance, 'O’ for Observation, ‘NC' for Non Conformance
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No.
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Internal Audit Non-Conformance Report

Auditor: Sayalifwl”f!: Date of Audit: 5{ [ }”5) Audit Area:

Person responsible for process under review: NCR No:

NON CONFORMANCE:

il

Auditor:

ROOT CAUSES FOR NON CONFORMANCE:

M|

CORRECTIVE ACTIONS TO BE COMPLETED:

i |

NAME OF PERSON(S) RESPONSIBLE [

DATE TO BE COMPLETED: / —

VERIFICATION OF CORRECTIVE ACTIONS COMPLETION:

Has CA been completed? Yes / No? / Matters outstanding

e % ’t\»

Details:
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Internal Audit Observation Sheet

IQA #: DATE (- 12
PROCESS
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A (S) by Ca Oiougles | (S) D> €V fodlar
]
OBSERVER(S): oW,
| Note:- Types are as follows: 'PA’ for Positive Aspect, 'SI' for Suggestion for Improvement,
| '‘OK' for Conformance, 'O for Observation, ‘NC' for Noan Conformance
|
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Internal Audit Non-Conformance Report

Auditor: Date of Audit: 5.1.1 ¢

Audit Area.

Person responsible for process under review:

NCR No.

NON CONFORMANCE:

Auditor:

ROOT CAUSES FOR NON CONFORMANCE:

CORRECTIVE ACTIONS TO BE COMPLETED:

NAME OF PERSON(S) RESPONSIBLE

DATE TO BE COMPLETED:

VERIFICATION OF CORRECTIVE ACTIONS COMPLETION:

Has CA been completed? Yes / No? / Matters outstanding

Details:

Date; Signature of Auditee

Signature Auditor
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QA # DATE
PROCESS
AUDITOR(S): AUDITEE(S):
OBSERVER(S)
Mote - Types are as follows: ‘PA’ for Positive Aspect, 'SI' for Suggestion for Improvement,
'OK' for Conformance, 'O’ for Observation, ‘NC' for Non Conformance
Sr. Observation Type
No.
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Internal Audit Non-Conformance Report
Auditor: Date of Audit Audit Area:
Person responsible for process under review: NCR No.:

NON CONFORMANCE:

Nk

Auditor:

ROOT CAUSES FOR NON CONFORMANCE:

el

CORRECTIVE ACTIONS TO BE COMPLETED:

Nk

NAME OF PERSON(S) RESPONSIBLE

DATE TO BE COMPLETED:

VERIFICATION OF CORRECTIVE ACTIONS COMPLETION:

Has CA been completed? Yes / No? / Matters outstanding

Details:

Date; 0'5“7—‘ 0 - Signaturé of Auditee O‘f\ .| Signature Auditar l (&(
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- '‘OK'’ for Conformance, 'Q' for Observation, 'NC' for Non Conformance
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Internal Audit Non-Conformance Report
Auditor: Date of Audit: Audit Area
Person responsible for process under review: NCR No.
NON CONFORMANCE:
Auditor:
ROOT CAUSES FOR NON CONFORMANCE:
CORRECTIVE ACTIONS TO BE COMPLETED:
NAME OF PERSON(S) RESPONSIBLE
DATE TO BE COMPLETED:
VERIFICATION OF CORRECTIVE ACTIONS COMPLETION:
Has CA been completed? Yes / No? / Matters outstanding
Details:
Date; Signature of Auditee Signature Auditor
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DATE: /o)) 20)%
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)% o
B0 ‘ P
&vpr T 2
OBSERVER(S)
Note:- Types are as follows: 'PA' for Positive Aspect, 'SI' for Suggestion for Improvement
'‘OK’ for Conformance, 'O’ for Observation, 'NC' for Non Cenformance
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Internal Audit Observation Sheet
IQA # DATE. NTO T8
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OBSERVER(S): PA{ - (- W) Ma,f’ﬂ‘
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'‘OK!' for Conformance, 'O’ for Observation, '"NC' for Non Confoermance
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Kharghar, Mavi Mumbal - 410 210.
Internal Audit Non-Conformance Report
~ A
Auditor Date of Audit 5'5"/;; I 1 & | Audit Area. AW | E/\-Tcl

Persaon responsible for process under review: P4 (7 S atwad NCR No.:

NON CONFORMANCE:

ATE =
/”—’
Auditor:
ROOT CAUSES FOR NON CONFORMANCE:
v
R
H”f-’fﬂ-ﬂ_
CORRECTIVE ACTIONS TO BE COMPLETED:
N4 il
//J
NAME OF PERSON(S) RESPONSIBLE Ph s ma of < val
DATE TO BE COMPLETED: S

VERIFICATION OF CORRECTIVE ACTIONS COMPLETION:

Has CA been completed? Yes / No? [ Matters outstanding

Details: &4 m’h \ \') 4
: e

! Lm
Date; Signature of Auditee | %.guﬂ . ‘ Signature Auditor |

1
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Internal Audit Observation Sheet

SARASWATI College of Engineering

IQA #: DATE: TR
PROCESS Aucki t )
AUDITOR(S): yoishedi Tadhay - AUDITEE(S): Studemt Sedatm.
Jodhay i ChanisMle Deshmig,
i Rehwd Desad
OBSERVER(S) |
Note:- Types are as follows: ‘PA’ for Positive Aspect, 'SI' for Suggestion for Improvement,
'‘OK' for Conformance, 'O' for Observation, ‘NC’ for Non Conformance
Sr. Observation _ Type
No.
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SARASWATI College of Engineering

@}*n:‘@ [__l_I;_l_E:r_n Live Achieve and Contribute I
12 Kharghar, Navi Mumbai - 410 210.

o - e s

Summary Sheet

Internal Audit
Date: - 3™ July 2017
Name of Name of Observations NC’s | Rem
Department Auditor if any | arks
Electronics | Dr, Fauzia | 1. FL-1.2,3,4 .5 All notice file, [nward outward File | NA | OK
and Siddiqui | 2. Academic monitoring (signed and completed) OK
telecommunic & Prof. 3. Load distribution (completed) OK
ation Mitali 4. Proctor File/Diary (completed with the OK
Engineering Mbhatre counseling form)
5. Expert lecture for students OK
6. Slow learner documents OK
7. Parent feedback (completed with all documents) OK
8. Alumni feedback (completed with all OK
documents)
9. ETSA file (recent documents to be attached) PA
10. Defaulter file (completed) OK
11. Internship records and quality circle file OK
12. Academic Diary SI
13. All registers, Faculty meeting register with OK
action taken report
14, Lab manuals 0O
15. Result Analysis OK
16. Advisory board file OK
1. Time table & load distribution NA | OK
Civil Dr. Prakash | 2. Defaulter list & attendance record OK
Engineering | Bhadane & | 3. Result analysis OK
Prof. Sayali | 4. Lecture Monitoring file OK
Choudhari | 5. Feed back (Students) OK
6. Quality circle OK
7. Budget requirement file OK
8. Academic diary OK
9. Proctor file O
10. Inward & outward file OK
11. News letter OK
12. Inward & outward register OK




13. Faculty meeting register OK
14. PTM File OK
Mechanical Prof. 1. B.E. projects, internship, Industrial Visits NA | OK
Engineering Roshani | 2. Lab Maintenance , Lab registers, Dead stock OK
John & Dir. registers
Sanjay 3. Guest lecturers/Seminars, Advisory Board, News OK
Jadhav letter
4. Alumni Meets, PTM, MESA oK
5. Feedback (No dates entered, Semester, odd/even) SI
feedback faculty received copy missing
6. Out ward register, Inward register (no updates 0
after 4/5/17)
7. Load distribution/Inward file/Out ward file OK
8. Time table (individual faculty time table — no ST
copy in dept.)
9. Department minutes of meeting, department OK
library register/FDP file
10. Proctor file/Result Analysis/Academic diary OK
11. Budget file (lab requirement of AY2016-17 0
missing)
12,  Daily lecture monitoring 0K
13.  Syllabus compliance SI
14.  Course file OK
15.  Lab Manual(HOD sign, lab Incharge sign not 0
done)
Automobile Prof. 1. FL 16 Assessment evaluation NA | OK
Engineering Anuradha | 2. FL 34 Project evaluation OK
Dandwate | 3. FL 37 Work shop STTP (faculty ) OK
4, FL 22 Alumni OK
5. FL 51 Add on course 0K
6. Inward/Outward register OK
7. Academic dairy , (CAD/CAM) OK
8. FL 14 (Unit Test/question paper) OK
Information | Prof. Shilpa | 1. Academic monitoring FL 10 NA | CK
Technology Kewate 2. Expert Lecture F1 37 OK
3. Load distribution FL 11 OK
4. Syllabus Compliance report OK
5. Academic diary OK
6. Inward register entry till 30/05/17 PA
7. Out register OK
8. Advisory board FL 52 OK
9. Course file of Mr. Pravin Shinde OK
Computer Prof. Pooja | 1.FL —1 Proctor file NA | OK
Engineering | Somani | 2.FL - 11 Load distribution & Time table | OK
3.FL — 10 Academic Monitoring file OK




4. FL — 20 Feedback OK
5.FL — 38 Expert Lecture, seminars etc. (for OK
students)
6.FL — 37 Expert Lecture, seminars etc.(for faculty) SI
7. FL — 18 Defaulter & attendance record OK
8. FL — 51 Add on course OK
9. FL — 4 Department notice file SI
T Engineering | Prof. Sagar | 1. Student defaulter file checked NA | OK
Sciences & Khatavkar | 2. Quality circle and QIP activity OK
Humanities 3. Academic diaries OK
4. PTM record & MOM checked OK
5. Slow learner data OK
6. Daily monitoring file with sign checked OK
7. Internal assessment of last SEM checked OK
8 | Exam Section | Prof. T.Z. | 1. FL 01,02,03,05 NA OK
Quazi 2. FL 04 — Exam cell Notice 0
3. FL 06,07 University Account College Account SI
file
4. FL 08,09,10,11 OK
5. Inward Register 01,02,03,04 OK
6. Movement register RG-05 S1
7. RG 06.07,08,09 OK
8. Overall safety related issues software updated SI
9 Training & Prof. 1. Campus drive attendance file ( signs of are NA | OK
Placement Vaishali needed on few documents)
Cell Jadhav 2. HR feedback OK
3. Placement student data format OK
4. Training Detail file OK
5. Student Feesback OK
6. Aptitude test details OK
7. Trainers company chart details OK
8. Out ward register receivers sign is remaining OK
9. Dead stock suggestion — do stamping and take OK
principal signature
10. Inward OK
11. College notice file OK
12. Department notice file OK
13. Work -shops & seminars company detail file OK
14. Off campus placement file. OK
10 Human Prof. Pooja | 1. FR-12 competence form for faculty maintained 0O
Resource Somani & till 2015-16
Section Prof. - | 2. FR-5 CV fill to be updated )
Madan 3. FL- 10, AICTE maintained 0
Jagtap 4. Faculty list & Non-teaching List 0K
5. FL.— 11 Monthly salary report maintained OK




6. CL/CO muster maintained OK
7. FL — 6 Summary list of faculty qualification OK
maintained till 2016-17

8. Interview norms well maintained PA
9. OD register maintained OK

11 Student Dr. Suhas | 1.Admission file Suggestion for documentwise NA | OK
Section Sabnis 2.UG.PG student admission statistics OK
3.FE cut off data ok OK
4..Bill file for scholarship & free ship OK
5. Bank statement file for scholarship & free ship OK
6.Inward/Outward OK
7. Notice file OK
8.AICTE notice file/DTE notice file OK
9. Eligibility file OK

10. Original document return file OK
11. Original merit list file OK

12. Considering vastness of data online SI

13. Software for student section is very much SI

required
14. Documentation is fine & OK OK
12 Library Prof. 1. Budget file FL 07 NA | OK
Megha 2. Report file -06 OK
Pande 3. Requirement form complete for last year OK
4. Library stock verification OK
5. Quotation file FL 24, 3 quotation OK
6. Recovery of lost book FL 23 OK
7. Journal subscription FL 09 OK
8. Rest all file are checked & all are ok 0K
A e\\\%

Signature of Mangement Representative
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Internal Audit Observation Sheet
IQA # | DATE: 85-01 - 1%
PROCESS TISo- PRAudlkt — Mtchamiced Depg.
AUDITOR(S): Ms . Yeausheli ] adhav | AUDITEE(S) Mys: “itte O
Mys . Renusvadtha
OBSERVER(S)
— 'Note:- Types are as follows: 'PA’ for Positive Aspect, ‘SI' for Suggestion for Improvement,
'OK'’ for Conformance, 'O’ for Observation, 'NC' for Non Conformance
[
Sr. Observation Type
No.
1, | Load Distvibuldemn oK
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Internal Audit Non-Conformance Report ( N &J

Auditor Date of Audit:

Audit Area

Person responsible for process under review:

NCR No.:

NON CONFORMANCE:

Auditor:

ROOT CAUSES FOR NON CONFORMANCE:

CORRECTIVE ACTIONS TO BE COMPLETED:

NAME OF PERSON(S) RESPONSIBLE

DATE TO BE COMPLETED:

VERIFICATION OF CORRECTIVE ACTIONS COMPLETION:

Has CA been completed? Yes / No?  Matters outstanding

Details: o
. |
Date; Signature of Auditee M Signature Auditor ’ (1%.
v Le

7
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Kharghar, Navi Mumbai- 410 210.

Internal Audit Observation Sheet

QA # | DATE: 2/ 0 (3
PROCESS H 0 '

AUDITOR(S): r11’$ M | ~ AUDITEE(S): M\. w\._ ’f@( ‘

. Note:- Types are as follows: 'PA’ for Positive Aspect, ‘SI’ for Suggestion for Improvement,
‘OK’ for Conformance, 'O’ for Observation, ‘NC' for Non Conformance

OBSERVER(S)

Sr. Observation Type
No.
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Kharghar, Navi Mumbai - 410 210.

Internal Audit Non-Conformance Report

Auditor: Date of Audit; Audit Area:

Person responsible for process under review NCR No. :
|

NON CONFORMANCE:

Auditor:

ROOT CAUSES FOR NON CONFORMANCE:

CORRECTIVE ACTIONS TO BE COMPLETED:

NAME OF PERSON(S) RESPONSIBLE

DATE TO BE COMPLETED:

VERIFICATION OF CORRECTIVE ACTIONS COMPLETION:

Has CA been completed? Yes / No? / Matters outstanding

Details:

Date; Signature of Auditee Signature Auditor
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Internal Audit Observation Sheet

QA # ' DATE 2 for/te1d-
PROCESS
AUD'TDR{S)-_ 93' " Hu a.f‘q 'g- fdd 'q-""'-“; A.UD!TEE{S]' MF‘ M ea&kk fab‘-‘lﬂ

Pw;.mﬂr;ﬂ..- M h ety

| OBSERVER(S)

te- Types are as follows: ‘PA’ for Positive Aspect, 'SI' for Suggestion for Improvement,
'OK' for Confarmance, 'O’ for Observation, 'NC' for Non Conformance

Sr. Observation Type
No.
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Kharghar, Navi Mumbai - 410 210.

Internal Audit Non-Conformance Report

Auditor: Date of Audit: Audit Area:

Person responsible for process under review: NCR No.:

NON CONFORMANCE:

Auditor:

ROOT CAUSES FOR NON CONFORMANCE:

\ |

CORRECTIVE ACTIONS TO BE COMPLETED:

NAME OF PERSON(S) RESPONSIBLE —_—

DATE TO BE COMPLETED:

. |

VERIFICATION OF CORRECTIVE ACTIONS COMPLETION: ‘

Has CA been completed? Yes / No? / Matters outstanding |

Details: | ‘

Dats; Signature of Auditee Signature Auditor

L
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Internal Audit Observation Sheet

IQA # DATE: S EFIER
PROCESS A—Ctxdﬁ oy € F’L“M PN g'aﬁ,m
AUDITOR(S): M A . Prakeagl BhodahAIOTEES) pyu!r . B.Tabhn
- -
. e aie
P"" @ 1_)- Chmkdb jfu.:u’ﬂ ey .
i . Peoj o Jomadud
.| OBSERVER(S) '
" 'Note:- Types are as follows: '‘PA’ for Positive Aspect, ‘SI' for Suggestion for Improvement,
'‘OK’ for Conformance, 'O’ for Observation, ‘NC' for Non Conformance
Sr. Observation Type N
No.
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Internal Audit Non-Conformance Report

Auditor; Date of Audit: Audit Area:

Person responsible for process under review: NCR No:;

NON CONFORMANCE:

Auditor:

ROOT CAUSES FOR NON CONFORMANCE:

CORRECTIVE ACTIONS TO BE COMPLETED:

NAME OF PERSON(S) RESPONSIBLE

DATE TO BE COMPLETED:

VERIFICATION OF CORRECTIVE ACTIONS COMPLETION:

Has CA been completed? Yes | No? / Matters outstanding

Details.

Date, Signature-of Audites

‘ Signature Auditor
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Internal Audit Observation Sheet

QA #: ‘ | DATE osfo { 17
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ABSERVER(S) -

| ote- | Types are as follows: 'PA’ for Positive Aspect, "SI’ for Suggestion for Improvement,
'OK' for Conformance, 'Q' for Observation, ‘NC' for Non Conformance
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No.
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Internal Audit Non-Conformance Report

Auditor; Date of Audit. Audit Area:
Person responsible for process under review: NCR No.:
NON CONFORMANCE: N")’

Auditor:

ROOT CAUSES FOR NON CONFORMANCE:

CORRECTIVE ACTIONS TO BE COMPLETED:

NAME OF PERSON(S) RESPONSIBLE

DATE TO BE COMPLETED:

VERIFICATION OF CORRECTIVE ACTIONS COMPLETION:

Has CA been completed? Yes / No? / Matters outstanding

Details:

Date; Signature oflﬁ;umtee l% ‘ Signature Auditor (4 q
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Internal Audit Observation Sheet

QA #: DATE: 0210 7| 205
PROCESS TED A—waii,,’ Mea hrasa Cﬂ-’ @“‘}? ' Dd?(
AUDITOR(S): Rothuee T AUDITEE(S): Doy r . &4 0'6{ ¥ 1

EY 5&1‘1{}@} J—rlo”"db' Mu’r&l' 1 hockee. -

OBSERVER(S),

Pﬂ'b' M- B“ _CEJ"J}_E

Types are as follows: 'PA’ for Positive Aspect, 'SI' for Suggestion for Improvement,

DO, NOMRBAR-06 BREN-00 (01 ul 15

_ | Note:-
'‘OK’ for Conformance, 'O’ for Observation, 'NC' for Non Confarmance
Sr. Observation Type
No.
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f Internal Audit Non-Conformance Report

Auditor Rmfm Jotha Date of Audit. () 5 |87 [17-
Dy: Sawgay Tadhav- il

udit Area: M fuiw'ca] G
Audit A QFQEMr :ng«

L . '
Person responsible for process under review! ot

NCR No.:

NON CONFORMANCE:

Auditor:

ROOT CAUSES FOR NON CONFORMANCE:

CORRECTIVE ACTIONS TO BE COMPLETED:

NAME OF PERSON(S) RESPONSIBLE

DATE TO BE COMPLETED:

VERIFICATION OF CORRECTIVE ACTIONS COMPLETION:

Has CA been completed? Yes / No? / Matters outstanding

Details:
=

Date, %Sigﬂatureéfhudi-'.ee I ! & ‘Stgnatureﬂ.udimr
U S VS | W ) o0
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Person responsible for process under review: NCR No.
NON CONFORMANCE:

) ———

Auditor;

ROOT CAUSES FOR NON CONFORMANCE:

CORRECTIVE ACTIONS TO BE COMPLETED:

NAME OF PERSON(S) RESPONSIBLE

DATE TO BE COMPLETED:

VERIFICATION OF CORRECTIVE ACTIONS COMPLETION:

Has CA been completed? Yes / No? / Malters outstanding

Details.
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e e o
o . P

NDOC, NO.MRFR-07 RENV-00 (01 01715y




SARASWATI Education Society's

I Learn L:.va Achieve and Ccntrlhute |

Kharghar, Navi Mumbai - 410 210,

Internal Audit Observation Sheet

SARASWATI College of Engineering

IQA #: DATE: glod|1z

PROCESS Aeadomicn Procees | (_“j‘rfr e+ ')
AUD|TORI:S} " A:UD'TEE(SJ PJ‘O"‘\{&):IHLLIJ Iﬂdhﬂu

Mns SHIPa Kewsbe Prob-+ Prcedhe Dandews
—1 OBSERVER(S)
Note - Types are as follows. 'PA’ for Positive Aspect, 'SI' for Suggestion for Improvement,
‘OK’ for Conformance, 'O’ for Observation, 'NC' for Non Conformance

Sr. Observation Type

No.

01 Acel deynt € 'rnahh-oywza Be No Ao O
02| @vpowrlectoc piens 3F oL

0% | Load dismibatioy e Moo o
04 | Hqllabus Compl e e f—f_pay\_ﬂ_ dated 12980 Ol

.D ¢ Acqé.g\mk cli‘od\rj " ?Acff- Preredd s wwo Cleek 2. oL

0L | Dhwend LopNien BRer-4 — emh 3y 3olsliz PA

0% Outtoans Regiupen & 2 Ol .

0% File Mo 52 Adaisar @ q -4 019\

Dj oo £l s M o SVpde Yoo Clechat Ik
! == ]
L

)

2 7)

2

k‘@}\\’l/ -

M

ﬂ Ipe Je W

YO, NOL MILFRAO6  REY

o= 1B K 0 N

e,

]'7‘)1}



SARASWATI Education Society's

SARASWATI College of Engineering

@hﬁ* r‘@Ji Learn Live Achieve and Contribute |

Kharghar, Navi Mumbai - 410 210.

Internal Audit Non-Conformance Report

Auditor: Date of Audit: Audit Area;
Person responsible for process under review NCR No..
NON CONFORMANCE:

———
Auditor:

ROOT CAUSES FOR NON CONFORMANCE:

CORRECTIVE ACTIONS TO BE COMPLETED:

NAME OF PERSON(S) RESPONSIBLE

DATE TO BE COMPLETED:

VERIFICATION OF CORRECTIVE ACTIONS COMPLETION:

Has CA been completed? Yes / No? | Matters outstanding

Details:
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Date, Signature of Auditee
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Auditor: Date of Audit Audit Area:
Person responsible for process under review NCR No.:
NON CONFORMAMNCE:

Auditor:

ROOT CAUSES FOR NON CONFORMANCE:

CORRECTIVE ACTIONS TO BE COMPLETED:

NAME OF PERSON(S) RESPONSIBLE

DATE TO BE COMPLETED:

VERIFICATION OF CORRECTIVE ACTIONS COMPLETION:

Has CA been completed? Yes / No? / Matters outstanding

Details:

Date, Signature of Auditee

Signature Auditor
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ROOT CAUSES FOR NON CONFORMANCE:

CORRECTIVE ACTIONS TO BE COMPLETED:

NAME OF PERSON(S) RESPONSIBLE

DATE TO BE COMPLETED:

VERIFICATION OF CORRECTIVE ACTIONS COMPLETION:

Has CA been completed? Yes / No? / Matters outstanding

Details:

Date; - Fdalle Signature of Auditee

Signature Auditor
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Internal Audit Non-Conformance Report

Auditor Date of Audit: Audit Area:
Person responsible for process under review: NCR No.
NON CONFORMANCE:

Auditor:
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CORRECTIVE ACTIONS TO BE COMPLEYED:

~ov
NAME OF PERSON(S) RESPONSIBLE é
™
DATE TO BE COMPLETED: \
VERIFICATION OF CORRECTIVE ACTIONS COMPLETION: \
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Details:
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VERIFICATION OF CORRECTIVE ACTIONS COMPLETION:
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Internal Audit Non-Conformance Report

Auditor. Date of Audit Audit Area;

Person responsible for process under review: NCR No. |
|

NON CONFORMANCE:

Auditor

ROOT CAUSES FOR NON CONFORMANCE:

CORRECTIVE ACTIONS TO BE COMPLETED:

NAME OF PERSON(S) RESPONSIBLE

DATE TO BE COMPLETED:

VERIFICATION OF CORRECTIVE ACTIONS COMPLETION:

Has CA been completed? Yes [ No? /| Matters outstanding

Details:

[ : :
Date, i Signature of Auditee Signature Auditor
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Auditor: \ Date of Audit; Audit Area;

Person responsible for prc—céiunder review! NCR No.. i

NON CONFORMANCE:

Auditor:

e

ROOT CAUSES FOR NON CONFORMANCE:

CORRECTIVE ACTIONS TO BE COMPLETED:

NI |

NAME OF PERSON(S) RESPONSIBLE \

DATE TO BE COMPLETED:

VERIFICATION OF CORRECTIVE ACTIONS COMPLETION:

Has CA been completed? Yes / No? / Matters outstanding

Details:

T T — I T
' Date; | Signature of Auditee Signature Auditor
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Person responsible for process under review:

NCR No.:

NON CONFORMAN

Auditor:
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Has CA been completed? Yes / No? / Matters outstanding

Details.

Date; Signature of Auditee

Signature Auditor
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Internal Audit Non-Conformance Report

€ X iy S2th e

Auditor DTS- Date of Audit: [ (o[ | IC Audit Area:
4 efrvm S
Person responsible for process under review: P ﬂ P2 A | NCR No.:
r al T
NON CONFORMANCE:
-
A
Auditor:

ROOT CAUSES FOR NON CONFORMANCE:

7

CORRECTIVE ACTIONS TO BE COMPLETED:

NAME OF PERSON(S) RESPONSIBLE

DATE TO BE COMPLETED: .

VERIFICATION OF CORRECTIVE ACTIONS COMPLETION: =

Has CA been completed? Yes / No? / Matters outstanding

Details:

Date, tE[ g5 !f Signature of m\e W Signature Atditer (hr&/
M m— v\ ‘ﬂ—"\a 'i' Ll 'f\\b

1g 193 =

DOC. NO. MR/FR-07

KOS

REV-00 (01/01/15)




SARASWATI EDUCATION SOCIETY'S
i SARASWATI COLLEGE OF ENGINEERING
5‘@' s KHARGHAR, NAVI MUMBAI- 410210

Internal Audit Non-Conformance Report

Auditor: Date of Audit: Audit Area:
Person responsible for process under review! NCR No.:
NON CONFORMANCE:

N
Auditor:

ROOT CAUSES FOR NON CONFORMANCE:

HI |

CORRECTIVE ACTIONS TO BE COMPLETED:

N

NAME OF PERSON(S) RESPONSIBLE

DATE TO BE COMPLETED:

VERIFICATION OF CORRECTIVE ACTIONS COMPLETION:

Has CA been completed? Yes / No? / Matters cutstanding

Details:

Date; Signature of Auditee Signature Auditor

DOC. NO. MR/FR-07 REV-00 (01/01/135)




SARASWATI EDUCATION SOCIETY'S

{ SARASWATI COLLEGE OF ENGINEERING
“:T@TL KHARGHAR, NAVI MUMBAI- 410210
Internal Audit Observation Sheet
QA #: ) DATE: i E_f o671 L
PROCESS
AUDITOR(S): AUDITEE(S): e
" Prot fopal Prof  Vijoga
ﬁdahwkm Woghmare
Ccomp)
OBSERVER(S):
Note:- Types are as follows: 'PA’ for Positive Aspect, ‘SI' for Suggestion for Improvement,
‘OK' for Conformance, 'O’ for Observation, ‘'NC' for Non Conformance
Sr. Lo : Observation Type
No.
| PH\ atdimic TR FI=30 , FL-FB, [ o
Fl- 198, FL—\[  £1L-99
's 3 PEC i
Q;an Fﬂ{,s, Po's 1 dmapp:\g. DK

(
5.6 dhudept,  Paent, Jgnddbny , Momni feulbads
1,8 aniLHLlSH Il\Cifﬁ .

q )9 Finad Rawlh analygs (FL-TTRT ) Ok
' Th _analyas  (FL— (6p2Y) 0 Ik
1) | No amedual fedkuwies (Mo deleun len \D O
| ownent 4 emertn
el Shew learpeu OK
12)| Add on oweded
|4 SM\.H\M’U / v leduwn O'&
15, Kocial achwihes / morad value adamcaen Ol
16 Highet educaHen data 0 K
1T | Quaks & Urche | oK
18| Qrf Csohk wpy 9 preentabion seen) | gk
191] I nterenshi ok
2.0 RE shud Pe.nl.; pra,u:u ol ak s 0K
22| AN hire O\
2% | Al hre_gukm 0k
Q4 | A1l NApL Jr«Jv\«eA,-_, A

DOC. NO. MR/FR-06 REV-00 (01/01/15)
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SARASWATI EDUCATION SOCIETY'S
SARASWATI COLLEGE OF ENGINEERING

A
| -""‘@ KHARGHAR, NAVI MUMBAI- 410210
Internal Audit Non-Conformance Report
Auditor: Date of Audit: Audit Area:
Person respansible for process under review: NCR No::
NON CONFORMANCE:

N

Auditor:

ROOT CAUSES FOR NON CONFORMANCE:

N

CORRECTIVE ACTIONS TO BE COMPLETED:

NAME OF PERSON(S) RESPONSIBLE B

DATE TO BE COMPLETED: —
VERIFICATION OF CORRECTIVE ACTIONS COMPLETION: =

Has CA been completed? Yes / No? [ Matters outstanding

Details: e

Date; Signature of Auditee Signature Auditor

DOC. NO. MR/FR-07 REV-00 (01/01/15)
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b

- 4 SARASWATI COLLEGE OF ENGINEERING
Hﬁﬁg__ﬂm@— KHARGHAR, NAVI MUMBAI- 410210
Internal Audit Observation Sheet )
|QA # DATE: — '— I_'g’ 9§l'l0f ¢
PROCESS
AUDITOR(S). MI15S+ MT f=UL M b skr<| AUDITEE(S) Mys~Joushal Faclha~
: v MYs A ured ha
™oy Sa..aa'f khate sl
OBSERVER(S): N
Note:- Types are as follows: ‘PA’ for Positive Aspect, ‘SI’ for Suggestion for Improvement,
'OK’ for Conformance, ‘0’ for Observation, 'NC' for Non Conformance

s SRR o R Nt T = Ty
T Tt e e = T e A - — .PE.
% q Y= :rf?- el ’ﬁ?ggf-'-'-'- B o T T e

1.] file No 1H(Queten pap=r uh‘ﬂrutcﬁtgemuézfm oK.

- B and Wapesy
file No 13- (Rowt M”‘fsmw‘jlw Rte) Ok

7.8
b | Fite No 34 (Pt copd gt -~ | ok
i . lechures, cemNaYE dov e |
4. | FileNo. 33 € Expedt lecture nr o -
) - M i . Misiivg | ST
S | Trward File CFL utgaizwoffd O, WISV Pt
6 |0 Jeamen dakc , Dk
k ) :_ ki ed c
F [Higher edutahe dada o b Tﬁ%peﬂ? | T |
g | AN aegisho O k. :
3. | fite No -2 (Buolger oﬂdq@%ww“mmw Ok !
|

DOC. NO. MR/FR-06 REV-00 (01/01/15)




SARASWATI EDUCATION SOCIETY’S
{ SARASWATI COLLEGE OF ENGINEERING
i e o s KHARGHAR, NAVI MUMBAI- 410210

Internal Audit Non-Conformance Report

Auditor: Date of Audit:

Audit Area:

Person responsible for process under review:

NCR No.

| NON CONFORMANCE:

N -

Auditor

ROOT CAUSES FOR NON CONFORMANCE:

CORRECTIVE ACTIONS TO BE COMPLETED:

NAME OF PERSON(S) RESPONSIBLE

DATE TO BE COMPLETED:

VERIFICATION OF CORRECTIVE ACTIONS COMPLETION:

Has CA been completed? Yes / No? / Matters outstanding

Details:

Date, Signature of Auditee

. w | e
Signature Auditor
1 W/

DOC. NO. MR/FR-07 REV-(0

Dl ™MW

(01/01/15)
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_SARASWATI EDUCATION SOCIETY’S
SARASWATI COLLEGE OF ENGINEERING
KHARGHAR., NAVI MUMBALI- 410210

U 1o

Internal Audit Observation Sheet

1QA #.

DATE:

| PROCESS

Flcadem e s

(s[of]}e

AUDITOR(S):

De. Praleas b Bhad

f2o§ . Mq_gha Pae

d¢
C

1&UDITEE{S)'
~C

}

(eh. T 7. Quazy
Ma. Sﬂt?ﬂ--[ kﬁm"a-s.)}ca-ﬁ

OBSERVER(S):

Note:-

Types are as follows: 'PA’ for Positive Aspect, 'SI' for Suggestion for Improvement,

‘0K’ for Conformance, 'O’ for Observation, '‘NC' for Non Confarmance

Observation

Type
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SARASWATI EDUCATION SOCIETY’S
| SARASWATI COLLEGE OF ENGINEERING
£0 KHARGHAR, NAVI MUMBAL- 410210

Internal Audit Non-Conformance Report

Auditor: Date of Audit: Audit Area:
Person responsible for process under review: NCR No.:
NON CONFORMANCE:

Auditor:

ROOT CAUSES FOR NON CONFORMANCE:

CORRECTIVE ACTIONS TO BE COMPLETED:

NAME OF PERSON(S) RESPONSIBLE

DATE TO BE COMPLETED:

VERIFICATION OF CORRECTIVE ACTIONS COMPLETION:

Has CA been completed? Yes / No? / Matters outstanding

Details:

Date; Signature of Auditee Signature Auditor

L

DOC. NO. MR/FR-07 REV-00 (01/01/15)



SARASWATI EDUCATION SOCIETY’S
SARASWATI COLLEGE OF ENGINEERING

ﬂ;ﬁ— KHARGHAR, NAVI MUMBAI- 410210
,&@— Internal Audit Observation Sheet
IQA #: DATE: 18/5 /20/ 4
PROCESS Aeorelempe  Piocess
AUDITOR(S): 9 fust Pa olom ¢ AUDITEE(S)
fust Tz Qo
24 Paot mrﬁha Ponclelpsst b
Khateokay.
OBSERVER(S):
Note:- Types are as follows: 'PA’ for Positive Aspect, ‘SI' for Suggestion for Improvement,
'‘OK’ for Conformance, ‘O’ for Observation, ‘NC' for Non Conformance
Sr | Observation Type
No. |
|| AU acaderuc procss, couse P shudint fh| OK
I ol
9| Prm andex ,meviows aluminiTok oK
s |Swderdy aze placed , yet not 'yned wndustsial P
4) Pi chaet eusult omq, Intuna/ aaa.ssmmmmf’ms;t

dlow deagnet somadh, by %ﬂﬁmmmﬁ

fes ST
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Quaaiq cecle medling showld be subwse o

D

?J Homut dﬁm adp juwd but d‘fb%;m?fp 0
35 Student 4ecs attnclance., 2000t cf PA
Peopethy  agzamge o Hiles PA

/

/

/

oy g/
L
\q’\g DOC. NO. MR/FR-06 REV-00 (01/01/15)




SARASWATI EDUCATION SOCIETY’S
| SARASWATI COLLEGE OF ENGINEERING
ﬂ*—@’_ . KHARGHAR. NAVI MUMBAI- 410210

Internal Audit Non-Conformance Report

Auditor: Date of Audit: Audit Area:
Person responsible for process under review: NCR No.:
NON CONFORMANCE:

Auditor:

ROOT CAUSES FOR NON CONFORMANCE:

CORRECTIVE ACTIONS TO BE COMPLETED:

NAME OF PERSON(S) RESPONSIBLE

DATE TO BE COMPLETED:

VERIFICATION OF CORRECTIVE ACTIONS COMPLETION:

Has CA been completed? Yes / No? | Matters outstanding

Details:

Date; Signature of Auditee Signature Auditor

DOC.NO. MR/FR-07 REV-00 (01/01/13)




A R _SARASWATI EDUCATION SOCIETY’S
| SARASWATI COLLEGE OF ENGINEERING
*’-‘@r KHARGHAR. NAVI MUMBAI- 410210

A o R I LS

M%C H

Internal Audit Observation Sheet

IQA #:

DATE. [ 18 > -1&

PROCESS

AUDITOR(S): plwf Vv ﬁﬁ,wl/v AUDITEES) | NV Aeld Min aive
ot S gte ol D fautig Goddin

G cedn leaywarles™

OBSERVER(S):
Note:- Types are as follows: ‘PA’ for Positive Aspect, 'SI' for Suggestion for Improvement,
'‘OK’ for Conformance, ‘O’ for Observation, ‘NC' for Non Conformance
Sr. Observation Type
No.
I. : : —3
Ac e Dj — oK
2| Tondenonod  RArteffsonend  $epent ok
3| Ls d‘.d C"-lj’\'i‘l boda'ow -
y| Time Teble dile C
5 S%M & e ._&
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1y Convdt At e Sl e afL .
15 1 Reomedled  dectunesye fov e i — ok~ .
G| Sloe \€onmw med —
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191 studerds  Pryet SE TE mE < o il il G
S IWL tavats po s bl —ok
Al Buefet e =k -
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N pess b ]
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SARASWATI EDUCATION SOCIETY’S
! SARASWATI COLLEGE OF ENGINEERING
ﬂ@ —_ KHARGHAR. NAVI MUMBAL- 410210

g o B S WY

Internal Audit Non-Conformance Report

Auditor; Date of Audit: Audit Area:
Person responsible for process under review: NCR No.:
NON CONFORMANCE:

Auditor:

ROOT CAUSES FOR NON CONFORMANCE:

CORRECTIVE ACTIONS TO BE COMPLETED:

NAME OF PERSON(S) RESPONSIBLE

DATE TO BE COMPLETED:

VERIFICATION OF CORRECTIVE ACTIONS COMPLETION:

Has CA been completed? Yes / No? / Matters outstanding

Details:

b—

Date; Signature of Auditee Signature Auditor

DOC. NO. MR/FR-07 REV-00 (01/01/15)



SARASWATI EDUCATION SOCIETY’S
SARASWATI COLLEGE OF ENGINEERING
KHARGHAR. NAVI MUMBAI- 410210

Internal Audit Observation Sheet

QA # DATE: 18/05/2016

PROCESS Academic

AUDITOR(S): Vijaya Waghmare AUDITEE(S): | Roshni John il
(Computer engineering Pooja Somani
Department) (Civil Department)

| OBSERVER(S): ]

Note - Types are as follows: ‘PA’ for Positive Aspect, ‘SI' for Suggestion for Improvement,

'OK’ for Conformance, 'O’ for Observation, ‘NC' for Non Conformance

Result Analysis (DOC.NO.CIVIL/FL-17) OK

Assessment/Evaluation (Term work/Practical/test/project Mark)
| (DOC.NO.CIVIL/FL-16)

Academic Diary (Faculty : Asmita Lakhote : §uh: Transportation Engg)
3 Si
Academic Calendar was not written.

4 Student Diary : Prashant Sonawane, Pradeep Singh OK
5 L.oad distribution & time table file. (DOC.NO.CIVIL/FL-11) OK
6 Academic Monitoring (DOC.NO.CIVIL/FL-10) OK
7 Students feedback & Faculty Counseling (DOC.NO.CIVIL/F L-20) OK
fees =
8 Course file: Supriya Khedkar, Siddharth Ray OK

PTM Record and Parents feedback & action taken report file
(DOC.NO.CIVIL/FL-21)

10| Alumni Feed Back File (DOC.NO.CIVIL/FL-22) OK

DOC. NO. MR/FR-06 REV-00 (01/01/!5)



SARASWATI EDUCATION SOCIETY’S
SARASWATI COLLEGE OF ENGINEERING
KHARGHAR, NAVI MUMBAI- 410210

Industry institute interaction ﬁl and Industry / outside experts feedback &
11 Implementation File. (DOC.NO.CIVIL/FL-23) Sl

Year-wise Summary of industrial visits is missing.

12 | Budget & Requirements. (DOC.NO.CIVIL/FL-25) OK
13 | Result analysis & Remedial Measures File. (DOC.NO.CIVIL/FL-17) OK
i ! Proctor system File.(allocation of students to faculty, and documented it
i problems with solutions , Student Counseling file) (DOC.NO.CIVIL/FL-08)
" Expert lectures, seminars, workshops organized by the department for faculty ke
and details of the same with reports. (DOC.NO.CIVIL/FL-37)
- Expert lectures, seminars, workshops organized by the department for students ik
and details of the same with reports. (DOC.NO.CIVIL/FL-38)
17 | Social activity (DOC.NO.CIVIL/FL-41) OK
18 Add On Couses. (DOC NO.CIVIL/FL-51) OK
19 | Academic Performance Up gradation(DOC.NO.CIVIL/FL-33) OK
20 Student Progression Report. (DOC.NO.CIVIL/FL-54) oK
21 Budget & Requirements. (DOC.NO.CIVIL/FL-25) OK [
22 | Training Need Identification : Teaching and Non Teaching OK
[ 23 | Topper List data to library OK

] gﬂ-' ¢
Sign of Al‘:ﬁilor

~NO. MR/FR-06 REV-00 (01/01/15)




ExTc

— s SARASWATI EDUCATION SOCIETY’S
' -’4;‘ : SARASWATI COLLEGE OF ENGINEERING
i KHARGHAR, NAVI MUMBAL- 410210

Internal Audit Observation Sheet

QA #: DATE: 18/05/2016
PROCESS Academic Process
AUDITOR(S): Dr. 8.V, Lathkar AUDITEE(S): Mrs. Shetal Bukkwar,

Mrs. Sonal Gahankari,
Mrs, Megha Pande

OBSERVER(S):

Note:- Types are as follows: 'PA' for Positive Aspect, 'SI' for Suggestion for Improvement,
'OK’ for Conformance, 'O’ for Observation, 'NC' for Non Conformance

Sr. Observation Type
No. '

1 | Student Roll lists- Roll list signed not found

2 | Load choice - Found OK
3 | Load Distribution — Found OK
4 | Time Table - Found OK
5 | Monitoring Record — Found OK
6 | Academic Diary (Yashika)- date conducted observation OK
7 | Syllabus Compliance OK
8 | Signing sheet — blanks to be filled in sign sheet

9 | Defaulters lists OK

10 | Student diary — SEM — |1, KT record to be completed

11 | Student Cancelling Record — good work OK

12 | proctor record — suggestions for words OK

DOC. NO. MR/FR-06 REV-00 (01/01/15)



9, SARASWATI EDUCATION SOCIETY'S
i i SARASWATI COLLEGE OF ENGINEERING

e KHARGHAR. NAVI MUMBAI- 410210
Sr. Observation Type
No. = = :
13. | Course files — (Sonal Gahankari) S| Beyond syllabus Sheeta Bukkawar OK
14 | Analysis
1. Parent feedback — good OK
2. Facility feedback OK
3. Teachings student feedback- good OK
4. Alumni feedback - previously verified
5. Result analysis — to be completed
6. 48 lectures completed — analysis
7. 1A analysis - OK
8. Remedial lectures — Mathematics — OK other Subject- ? OK
9. Slow learners - OK
10. Add on Course — segregation required OK
11. Seminar guest lectures OK
12. Social activity OK
13. Higher education (CEP — Suggestions) OK
14. Quality circle OK
15. QIP OK
16. Internship data (suggested for report) OK

DOC. NO. MR/FR-06 REV-00 (01/01/15)




/ SARASWATI EDUCATION SOCIETY'S
v 1 SARASWATI COLLEGE OF ENGINEERING
_f“@ . KHARGHAR, NAVI MUMBAI- 410210
Internal Audit Observation Sheet
QA # oATE [ o1 ]12] 20/ 6
PROCESS N : T
AUDITOR(S): Qupzt T-2 ] AUDITEE(S); ‘
| r:;Jr ) dmpm“':
! /BW:J me’u’ P@”:’J‘
OBSERVER(S): -
MNote:- Types are as follows. 'PA’ for Positive Aspect, ‘S|’ for Suggestio n_frr |';|:_Lv zmer!
T 'OK’ for Conformance, 'O' for Observation, 'NC’ for Non Confarmarize
BRI Observation e C ‘ Type
‘No. | i !
0) | PTM- O
%cfwc_sd did sevicl d L—7 95-012 <
i et vl 0
| h d orve o dle,
o w? - % 2h od ’ T
| th’f?,g ?S o Chm,ﬂ Q;qu@fﬂ(t’% S
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- SARASWATI EDUCATION SOCIETY'S
SARASWATI COLLEGE OF ENGINEERING

B

e KHARGHAR. NAVI MUMBAI- 410210
Internal Audit Non-Conformance Report
[ | S
| Auditor: Date of Audit: ‘ Audit Area
Person responsible for process under review, | NCR '‘Nou:

NON CONFORMANCE:

p—tuy

B

Auditor:

ROOT CAUSES FCR NON CONFORMANCE:

CORRECTIVE ACTIONS TO BE COMPLETED:

NAME CF PERSON(S) RESPONSIBLE

DATE TO BE COMPLETED:
|

VERIFICATION OF CORRECTIVE ACTIONS COMPLETION:

Has CA been completed? Yes / No? / Matters outstanding

Details:

| Date; Signature of Audites ' ‘Signature Auditor | h L)
% {
= A




A SARASWATI EDUCATION SOCIETY'S
gl SARASWATI COLLEGE OF ENGINEERING
i_i—:a@ ; KHARGHAR, NAVI MUMBAI- 410210

Internal Audit Observation Sheet

IQA #: ) |DATE ' 1 IZ_{_’LO]_‘ _—_\

| PROCESS F] tacdlomic Pvo CeSs

(vl g dePt
AUDITOR(S): Ms. v-p Mh‘v ‘AUDITEE[S} .H.s Shl]pq Re

Mys Shed e Ms. Puja seman’
Bhuwjacde
!
OBSERVER(S): o -
| Note:- Types are as follows. 'PA’ for Positive Aspect, 'SI' for Suggesticn for Imp:ouement,
'OK' for Conformance, 'O' for Observation, 'NC’ for Non Conformance

a l s, Observation T Type |
1 ,‘—Eﬁq\; LtL\‘M-\_ETL ek
"5 had om Coune B

| PYjel  bused  Leawmimd — Fo file| 0K

J.Amm‘mﬂ - 5‘3 file oK

3.
R pﬂ-“MS “~ Teathey Fc.ulbduk- Rl FTI:_
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SARASWATI EDUCATION SOCIETY’S
SARASWATI COLLEGE OF ENGINEERING
KHARGHAR, NAVI MUMBAI- 410210

Internal Audit Observation Sheet

T T [ pATE: \
| PROCESS f
AUDITOR(S): AUDITEE(S): |
!
!
OBSERVER(S),
Note:- Types are as follows: 'PA’ for Positive Aspect, 'SI' for Suggestion for Improvement,
- 'OK’ for Conformance, 'O’ for Observation, 'NC’ for Non Conformance
|
-
Sr. Observation Type
No.
. .‘
|
| - — s - —
i
|
| = S
| -
_ T :
L ]
—

DOC. NO. MR'FR-06 REV- - 25



SARASWATI EDUCATION SOCIETY'S
SARASWATI COLLEGE OF ENGINEERING

2l KHARGHAR, NAVI MUMBAI- 410210
Internal Audit Non-Conformance Report
I
Auditor | Date of Audit: | Audit Area:
Person responsible for process under review' NCR No.
NON CONFORMANCE:
]
-
| Auditor

ROOT CAUSES FOR NON CONFORMANGE:

.-ol

CORRECTIVE ACTIONS TO BE COMPLETED:

’l NAME OF PERSON(S) RESPONSIBLE

l DATE TO BE COMPLETED:

VERIFICATION OF CORRECTIVE ACTIONS COMPLETION:

1 Has CA been completed? Yes /| No? / Matters outstanding

Details:

—
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Internal Audit Non-Conformance Report
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CORRECTIVE ACTIONS TO BE COMPLETED:

N

N
-/

NAME OF PERSON(S) RESPONSIBLE

DATE TO BE COMPLETED:

VERIFICATION OF CORRECTIVE ACTIONS COMPLETION:

Has CA besn completed? Yes [ No? / Matters outstanding

Details;

| |
Date; Signature of Auditee Signature Auditor
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o 'OK' for Confarmance, 'Q' for Observation, 'NC’ for Nen Cenformancs
SrifT Observation Co ' Type
N -
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SARASWATIEDUCATION SOCIETY 'S
SARASWATI COLLEGE OF ENGINEERING,

: . KHARGHAR, NAVI MUMBAL- 410210

Internal Audit Non-Conformance Report

Auditor Date of Audit Audit Area:
| Person responsible for process under raview NCR No
.~ NON CONFORMANCE:
3
Auditor:

ROOT CAUSES FOR NON CONFORMANCE:

CORRECTIVE ACTIONS TO BE COMPLETED:

NAME OF PERSON(S) RESPONSIBLE

DATE TO BE COMPLETED: '

VERIFICATION OF CORRECTIVE ACTIONS COMPLETION:

Has CA been completed? Yes / No? / Matters outstanding

Details:

Dale, Signature of Auditee Signatlre Audito




SARASWATI EDUCATION SOCIETY'S

L SARASWATI COLLEGE OF ENGINEERING
fﬁ% KHARGHAR, NAVI MUMBAI- 410210
Internal Audit Observation Sheet
IQA #: DATE: 19/ 5/1¢
PROCESS \
Libvan y
AUDITOR(S): Sﬂgﬂi;" CkmdM'AUDITEE{S]: Mo - jﬂ—__ﬂlegma_
Patelute
OBSERVER(S):
Note:- Types are as follows: 'PA’ for Positive Aspect, 'SI' for Suggestion for Improvement,
‘OK' for Conformance, ‘O’ for Observation, 'NC' for Non Conformance
Sr. Observation Type
No. :
| | Tssuek ko pricedlure updalid - Ok,
24 St MLL thﬁca"_ﬁﬂﬂ pclalid Dk
3! ng;ﬂ)-ﬁtek ffoﬂfLaf_ 4 beok bank form Dk .
( M) ) added.
.L_.
4, Rlsele. 27 & agi€len C8) updaled . | 0k,
5. dead stac g€ter 0
(| tlptd Ubrarny dofa CEJand) | ok
= NPTEL UlLetmies (Haaddixe avaul lable- 9,
all Leetnes )
8. | ITT dbrary mermbeaship valid up 0 Jya-lb| o
T | M atjA?. nes (Jeugnaly availlabde) -qg) 0
bodle bani Schurac /!
0 | et inrs " il it LY 74

W b 'LLJ“ DOC. NO. MR/FR-06 REV-00 (01/01/13)




SARASWATI EDUCATION SOCIETY’S
{ SARASWATI COLLEGE OF ENGINEERING

.
- _‘—@ = KHARGHAR, NAVI MUMBAI-410210
Internal Audit Non-Conformance Report
Auditor; Date of Audit: Audit Area:
Person responsible for process under review: NCR No.:

NON CONFORMANCE:

Auditor;

ROOT CAUSES FOR NON CONFORH&NCE:

CORRECTIVE ACTIONS TO BE COMPLETED:

NAME OF PERSON(S) RESPONSIBLE \

DATE TO BE COMPLETED:

VERIFICATION OF CORRECTIVE ACTIONS COMPLETION:

Has CA been completed? Yes / No? / Matters outstanding

Details:

1\

Date; Signature of Auditee Signature Auditor

N

A

DOC. NO. MR/FR-07 REV-00 (01/01/13)




,—.*.*"‘ SARASWATI EDUCATION SOCIETY’S
t SARASWATI COLLEGE OF ENGINEERING
o _‘El_@* KHARGHAR, NAVI MUMBAI- 410210
Internal Audit Observation Sheet
IQA #: DATE: 1Rfos[i¢ Tme 14
| PROCESS students Lection.
AUDITOR(S): M - poﬂ\]:a Somaini AUDITEE(S): P Mudap. Jaday
M Desad
OBSERVER(S):
Note:- Types are as follows: ‘PA’ for Positive Aspect, 'SI’ for Suggestion for Improvement,
'OK’ for Conformance, 'O’ for Observation, 'NC’ for Non Conformance
S| '_'1‘i1‘f=7'-'-:-.-*_- Sy _Q_pSEWnﬁﬂﬂ Type
N A ) e R e i
{ Lcn]: P\uc!a]: J{&Pox.:t' seen O
, | Student eliqibivky \vst [ pec No.ss TFL-TF {1 g
1BE tMech.  eliq . 15-1& (sec. slagt )
3 Trnwoxd , Ouwrwlnd fie & not mnaunvedned 0
Separately | added to sep- uni, Colleqe-- file
Doc: Mo. SS[FL[ 062 & o — a1
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SARASWATI EDUCATION SOCIETY'S
SARASWATI COLLEGE OF ENGINEERING
T s KHARGHAR, NAVI MUMBAI- 410210

Internal Audit Non-Conformance Report

Auditor: Date of Audit: Audit Area:
Person responsible for process under review: NCR MNo.:
NON CONFORMANCE:

Auditor:

ROOT CAUSES FOR NON CONFORMANCE:

CORRECTIVE ACTIONS TO BE COMPLETED:

NAME OF PERSON(S) RESPONSIBLE

DATE TO BE COMPLETED:

VERIFICATION OF CORRECTIVE ACTIONS COMPLETION:

Has CA been completed? Yes / No? / Matters outstanding
Details:

Date; Signature of Auditee % Signature Auditor
- 2l

DOC. NO. MR/FR-07 REV-00 (01/01/15)



SARASWATI EDUCATION SOCIETY’S

MR .

<l SARASWATI COLLEGE OF ENGINEERING
’-'—‘-r‘i_*_:,: KHARGHAR, NAVI MUMBAI- 410210
Internal Audit Observation Sheet
oAk DATE 18. 05 1¢
PROCESS MR HFrvcesc
AUDITOR(S): By - Kl o—&Ic L, | AUDITEE(S) Dr SV lediilan
OBSERVER(S). W B L\.ﬂJ«Ah SL.A.-\«-“.Q ucmg,k.'
Note:- Types are as follows: 'PA’ for Positive Aspect, 'Sl' for Suggestion for Improvement,
'OK' for Conformance, 'O’ for Observation, ‘NC' for Non Conformance

Sr. Observation Type
No.

1 K.Q_P:/td Meeloy 4 PA
2. MR P - (B feiced) pA
S QL@-LL:LT M e [ FA
. Rle — ) (4
S| Obsolele Cofey fa
(.| Cobd 4 Pocenet YA
7.l 1co Fetnel Telo FA
& Ewliny Dot Fle .8
q. MR £l P
] W Anddr ke i
2. 2O pMawnd. £ T heend Fete” s

|. J.:..D...—

?—6\/“'9’\\& MDUL NO. MR/FR-06 REV-00 (01/01/15)




SARASWATI EDUCATION SOCIETY’S
SARASWATI COLLEGE OF ENGINEERING

A
s KHARGHAR, NAVI MUMBAI- 410210
Internal Audit Non-Conformance Report /\
Auditor: Date of Audit: Audit Area;
Person responsible for process under review: NCR No.: /
NON CONFORMANCE:

Auditor:

ROOT CAUSES FOR NON CONFORMANCE:

Y,

CORRECTIVE ACTIONS TO BE COMPLETED:

NAME OF PERSON(S) RESPD%BLE

DATE TO BE CDMPLETEI?/

VERIFICATION OF Cf}RéECTIVE ACTIONS COMPLETION:

Has CA been ocrmpl{ted? Yes / No? / Matters ocutstanding

Details:

LDate; \ Signature of Auditee Signature Auditor Wl

DOC. NO. MR/FR-07 REV-00 (01/01/15)



N ) 'SARASWATI EDUCATION SOCIETY’S
5 R SARASWATI COLLEGE OF ENGINEERING
— - KHARGHAR. NAVI MUMBAL- 410210

Internal Audit Observation Sheet

QA #: DATE: 2\x | 20} L
PROCESS H R
AUDITOR(S): _ AUDITEE(S): _
OBSERVER(S):
| Note:- Types are as follows: ‘PA' for Positive Aspect, 'SI' for Suggestion for Improvement,
'‘OK' for Conformance, ‘O’ for Observation, ‘NC' for Non Conformance
Sr. B e _ Observation Type
! No. . - -l } J_"_ i j‘a
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SARASWATI EDUCATION SOCIETY'S
SARASWATI COLLEGE OF ENGINEERING
KHARGHAR, NAVI MUMBALI- 410210

Internal Audit Observation Sheet

MioA#

; - [oATE [ ¥gfes]2el
PROCESS .
AUDITOR(S) T.2 . @phrd AUDITEE(S) (M~ Ay s 14REE

: HHNDE
OBSERVER(S).
' Note:- Types are as follows: 'PA' for Positive Aspect, 'SI' for Suggestion for lmprovemenl
‘OK’ for Conformance, 'O' for Observation, ‘NC’ for Non Conformance
Sr. s A Observation Type
No. U ot , _
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SARASWATLEDUCATION SOCIETY’S
SARASWATI COLLEGE OF ENGINEERING
KHARGHAR, NAVI MUMBAI- 410210
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Internal Audit Observation Sheet

QA #: [ DATE: orflallg . .
PROCESS
AUDITOR(S) Mos Rl ol AOTEESE | s, Shecdal
Moadau Ta.gM pukkawny .
OBSERVER(S):
Note:- Types are as follows: 'PA’ for Positive Aspect, 'SI' for Suggestion for Improvement,
'OK' for Conformance, 'O’ for Observation, ‘NC' for Non Conformance
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SARASWATI EDUCATION SOCIETY’S
SARASWATI COLLEGE OF ENGINEERING

KHARGHAR, NAV]I MUMBAI- 410210
Internal Audit Observation Sheet
QA # DATE: ol hallg ]
PROCESS )
ade
R(S) A e
AUDITOR(S) Reshoe Tohw |ADTEES: | g heeded B udkaim
Medau ZTW=
OBSERVER(S):
Note:- Types are as follows: ‘PA’ for Positive Aspect, ‘SI' for Suggestion for Improvement,
‘OK’ for Conformance, 'O’ for Observation, ‘NC' for Non Conformance
(™~

E; /%/Uj m-v\j/ ﬁ&ae:‘" aﬁlnﬂlomu; :

OI
18 /P?rnaju,}’ Pas ‘UJ Lj&fi?’m@ﬁ- S
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SARASWATI COLLEGE OF ENGINEERING

KHARGHAR, NAVI MUMBALI- 410210
Internal Audit Observation Sheet
QA #: DATE; oltlialig
PROCESS - - M.R .
AUDITOR(S). Poo|a SomMman| | AUDITEE(S): Maes -

DX S:\: Lat\Kax

Mxs. Susyawensha Sypdln

OBSERVER(S):

MNote:-

Types are as follows: 'PA’ for Positive Aspect, ‘SI' for Suggestion for Improvement,
'OK’ for Conformance, 'O' for Observation, 'NC’ for Non Conformance
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_SARASWATI EDUCATION SOCIETY’S
SARASWATI COLLEGE OF ENGINEERING

KHARGHAR, NAVI MUMBAI- 410210

Internal Audit Observation Sheet

1QA #: DATE: 17/11/2015
PROCESS ISO Audit
AUDITOR(S): Prof. U. W. Mate AUDITEE(S): Prof. T.Z. Quazi
Prof. Sonal Gahankari Prof. Sagar Khatavkar
OBSERVER(S):
Note:- Types are as follows: ‘PA” for Positive Aspect, *SI" for Suggestion for Improvement, ‘OK’
for Conformance, ‘O’ for Observation, ‘NC’ for Non Conformance
Sr. ‘Observation Type Remarks
No. :
Academic Departments
01 | Course File- Content needs improvements SI Improvements
are done
02 | Mapping- Not done SI Completed
03 | Student Feedback Inbox not done, Industry Feedback file not prepared SI Completed
. : - Records are
04 | Records for remedial lectures not maintained properly SI -
maintained
. . . ) Documents
05 | Documentation of Seminars and Guest lectures is not prepared SI
are completed
06 | For Quality Circle work done is not up to the grade SI completed
) . All tables
07 | NAAC Tables- Partially Completed SI
. Completed

DOC. NO. MR/FR-06 REV-00 (01/01/15)




